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South Dade Sr High

Vision

The vision of South Dade High School is to provide a safe, nurturing, and
meaningful educational environment, which challenges students to achieve
success, academic excellence, and autonomy in our ever-changing technology-
driven world. We strive to create productive members of a multicultural society who
demonstrate good citizenship, social responsibility, and a lifelong love of learning,
guaranteeing that no child is left behind.

Mission

The administration, faculty, staff, parents, and community of South Dade Senior L
High School are responsible for providing our diverse student body with a clean and
safe environment and the discipline, integrity, knowledge, and skills necessary to
succeed and become productive members of an increasingly complex society.

b~ LD 4
Respect
Fairness
Kindness
Citizenship
Cooperation
Responsibility
Excellence




Hello, Faculty and staff.

This South Dade Senior High Faculty/Staff Handbook will provide you with important information that will
support everyone to understand your responsibilities during the 2024-2025 school year. The handbook has
been placed on your desktop and is to be used as a personal resource. All faculty and staff members are
expected to read this document thoroughly and be knowledgeable as to the policies, procedures, and
guidelines.

As educators, we must strive to provide the best education possible for the children entrusted to our care.
The above referenced resource will help you with this process and provide you with guidelines and/or
directions to assist you in your daily routine. Please speak to an administrator if you require clarification on
any school procedures and/or district policies.

In addition to general information about the school and staff, below you will find important links to
documents that have been reviewed and/or discussed at the opening of schools meeting.

School Board Policies
https://sbp.dadeschools.net/#!/fullWidth/7487/

Employee Code of Ethics
http://www.dadeschools.net/schoolboard/rules/Chapt4/4a-1.213.pdf

Code of Student Conduct
https://api.dadeschools.net/WMSFiles/322/pdfs/01-18-23%20-%20Adopted%20Secondary%20COSC%20-%20English.pdf

Student Progression Plan
http://ehandbooks.dadeschools.net/policies/93.pdf

IPEGS Handbook
https://mdcdhr.entest.org/ipegs/2022%20IPEGS%20Procedural%20Handbook.pdf

M-DCPS Employee Assistance Program
https://www.hrdadeschools.net/empassistance/

We look forward to working closely with each one of you as we guide our students.

Jonathan Britton, Principal

Kenny Cenat, Assistant Principal
Shandra Colzie, Assistant Principal
Michael Vergara, Assistant Principal
Vivian Lugo, Assistant Principal
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Administrative Duties

Kenney Cenat, AP

After School Supervision:
Tuesday (Rotating Fridays)

Shandra Colzie, AP

After School Supervision:
Wednesday (Rotating
Fridays)

Vivian Lugo, APC

After School Supervision:
Monday (Rotating Fridays)

Michael Vergara,
Designee

After School Supervision:
Thursday (Rotating Fridays)

Student Relations
11* Grade

Student Relations:
12t Grade

Student Relations:
10™ Grade

Student Relations:
9t Grade

Areas of Accountability:
English - Reading 11*" &
12t

Social Studies, World
Languages

Support Staff Supervision:
Custodial

Areas of Accountability:
Math, ESOL, Electives

Support Staff Supervision:
Clerical/Cafeteria

Areas of Accountability:
Science, AP, DE, IB, Grad
Rate

Support Staff Supervision:
Student Services

Areas of Accountability:
English - Reading 9" & 10™,
ESE

Support Staff Supervision:
Security/Paraprofessionals

Attendance

Activities (including Field
Trips)

Articulation

Adult Ed. Liaison

Closing of Schools

Community Liaison

Curriculum Council
Meetings

Alternative Education

Facilities/Cleanliness

CRISIS Information

Data

Arrival/Dismissal Plan

Fire/Emergency Drills

FTE

Edgenuity/Schoology

Athletics

Keys

Intern Program

Handbooks: Faculty-Parent-
Student

Briefings

Multicultural Observances

Internal Funds

IPEGS Observation
Schedule

Capital Improvement

Property Control

MAC Program

Master Schedule

Construction/Inspections

Schoolwide Discipline Plan

Magnet

Opening of Schools

Marketing

Textbook Order/Inventory

Migrant Program

PLST/Prof. Development

MINT Program

Transportation

Of the Year Committee

PTSA

School Safety

Uniforms OPS SIP Technology/Mobile Devices
United Way Substitutes Teachers Teacher Certification Threat Assessment Team
Work Orders Temporary Duty Approval | Testing Uniforms

Zone Mechanic Title | Tutorial Programs Volunteers

5000 Role Models Uniforms Uniforms Website

As Delegated by Principal

As Delegated by Principal

As Delegated by Principal

As Delegated by Principal




School Leadership Team

Leadership/Department

Director/Chairperson/Responsibility

Activities Director

Annette Torres

Athletic Director

Antoinette Major

Testing Chairperson Kim Rowe

Magnet Lead Charmaine Underwood
Advanced Academics Karina Papili

ELL Migdalia Canova
JROTC Alejandro Pena
Language Arts Shalbrina Tate-Walker

Mathematics

Jennifer Moreno

Physical Education

Shelli Cabrera

Reading Gina Smith
Science Tara Moore
Social Studies/Law Enrique Garciga
SPED Natasha Mark
SPED/EBD/BMT Daniel Cordova
Student Services Veronica Rivera
VPA Ashley Wojnar
World Languages Ibis Medina
Assistant Athletic Director Donald March
Business Manager Ruben Orta
International Baccalaureate - 1B Karina Papili
Program Specialist - SPED Vanessa Garcia
SCSI/Dean of Discipline Ruben Orta/TBA

ELA/Reading Coaches

Dr. Ruby Jenkins/Gina Smith

Math Coach Jennifer Davis

Health Science Dr. Danniella Calcano Villegas
PSLT Lead Dr. Torres-Quinones

CTE Shawn Waring




MIAMI-DADE COUNTY PUBLIC SCHOOLS |
| 2024-2025 SCHOOL CALENDAR :
ELEMENTARY AND SECONDARY
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180 Days Total
For information on employee opt days, please refer to the back of calendar.

*Teachers/paraprofessionals and school support personnel may opt to work one or two days, August 8, 9, 2024, or
June 9, 10, 2025, in lieu of any one or two of the following days: October 3, 2024, December 20, 2024, January 17,
2025, March 31, 2025, and April 18, 2025. August 13, 2024, and November 5, 2024, are District-wide Professional
Learning Days and are not available to opt.

+Teachers new to Miami-Dade County Public Schools may opt to work one- or two-days June 9, 10, 2025, in lieu of any
one or two of the following days: October 3, 2024, December 20, 2024, January 17, 2025, March 31, 2025, and April 18,
2025. August 13, 2024, and November 5, 2024, are District-wide Professional Learning Days and are not available to opt.
#Ten-month secretarial and clerical employees may opt to work one or two days, August 1, 2, 2024 or June 16, 17,
2025, in lieu of any one or two of the following days: October 3, 2024, December 20, 2024, January 17, 2025, March
31, 2025, and April 18, 2025. August 13, 2024, and November 5, 2024, are District-wide Professional Learning Days and
are not available to opt.




MIAMI-DADE COUNTY PUBLIC SCHOOLS
2024-2025 SCHOOL CALENDAR
ELEMENTARY AND SECONDARY

August 12, 2024 Teacher planning day; not available to opt; no students in school

August 13 Teacher planning day; District-wide Professional Learning Day - not available to opt; no students in
school

August 14 Teacher planning day; not available to opt; no students in school

August 15 First Day of School; begin first semester

September 2 Labor Day; holiday for students and employees

October 3 *+# Teacher planning day; no students in school, available to opt

October 18 End first grading period,; first semester

October 21 Begin second grading period; first semester

November 5 Teacher planning day; District-wide Professional Learning Day - not available to opt; no
students in school

November 11 Veterans’ Day; holiday for students and employees

November 25-27 Recess Days

November 28 Thanksgiving; Board-approved holiday for students and employees

November 29 Recess Day

December 20*+# Teacher planning day; no students in school, available to opt

December 23 — January 3, 2025 Winter recess for students and employees with the exception of Fraternal Order of Police

January 16 End second grading period; first semester

January 17*+# Teacher planning day; no students in school, available to opt

January 20 Dr. Martin Luther King, Jr.’s Birthday; holiday for students and employees

January 21 Begin third grading period; second semester

February 17 All Presidents Day; holiday for students and employees

March 21 End third grading period; second semester

March 24-28 Spring recess for students and employees with the exception of Fraternal Order of Police
and select 12-month employees

March 31*+# Teacher planning day; no students in school, available to opt

April 1 Begin fourth grading period; second semester

April 18*+# Teacher planning day; no students in school; available to opt

May 26 Memorial Day; holiday for students and employees

June 5 Last Day of School; end fourth grading period; second semester

June 6 Teacher planning day; not available to opt; no students in school

NOTE: Every Wednesday students in elementary schools (Grades 2-5) and K-8 Centers (Grades 2-8) are released one
(1) hour early.

Job Category Ending Date Beginning Date Ending Date

Teachers new to the system August 5, 2024 June 6, 2025

Assistant Principals and 10-month clerical August 5, 2024 June 13, 2025
Cafeteria Managers August 7, 2024 June 6, 2025

Satellite Assistants August 9, 2024 June 5, 2025

All Instructional Staff, Paraprofessionals & Security August 12, 2024 June 6, 2025
Assistant to Cafeteria Managers/MAT Specialists August 13, 2024 June 5, 2025
Cafeteria Workers (part-time) August 15, 2024 June 5, 2025

*Teachers/paraprofessionals and school support personnel may opt to work one or two days, August 8, 9, 2024, or June 9, 10,
2025, in lieu of any one or two of the following days: October 3, 2024, December 20, 2024, January 17, 2025, March 31, 2025, and April 18, 2025. August
13, 2024, and November 5, 2024, are District-wide Professional Learning Days and are not available to opt.

+Teachers new to Miami-Dade County Public Schools may opt to work one or two days June 9, 10, 2025, in lieu of any one or
two of the following days: October 3, 2024, December 20, 2024, January 17, 2025, March 31, 2025, and April 18, 2025. August 13, 2024, and November
5, 2024, are District-wide Professional Learning Days and are not available to opt.

#Ten-month secretarial and clerical employees may opt to work one or two days, August 1, 2, 2024 or June 16, 17, 2025, in lieu of
any one or two of the following days: October 3, 2024, December 20, 2024, January 17, 2025, March 31, 2025, and April 18, 2025. August 13, 2024, and
November 5, 2024, are District-wide Professional Learning Days and are not available to opt.




Bell Schedule
2024-2025

South Dade Senior High School

Block 1 (Periods 1 or 2) 7:20 AM 8:50 AM | 90 Minutes

Change of Class 18:50 AM 8:55 AM -

Block 2 (Periods 3 or 4) 8:55 AM 10:30 AM 90 Minutes
' Change of Class 10:30 AM 10:35 AM |
' Block 3 (Periods 5 or 6) | 10:35 AM 12:45 PM |90 Minutes | |
1%t Lunch 10:35 AM 11:15 AM 40 Minutes (Bldg. 3 and 4)
Class Time 11:15 AM 12:45 PM ]
2M Lunch 12:05 PM 12:45PM 40 Minutes (Bldg. 2 and 5)
Class Time 10:35 AM 12:05 PM

' Change of Class 12:45 PM 12:50PM

Block 4 (Periods 7 or 8) |12:50 PM 2:20 PM 90 Minutes




2024-2025
SCHEDULE FOR REPORTING PERIODS AND REPORT CARD DISTRIBUTION

School Report Cards will be available on the student/parent portal no later than the specific dates listed
below. It is essential that schools and regions publicize these dates through their school website, the
PTA and other bulletins. Parents and students may access report cards on the student/parent portal.

INTERIM PROGRESS REPORT SCHEDULE

Grading Period Distribution Date
1 September 20, 2024
2 November 22, 2024
3 February 21, 2025
4 May 9, 2025

ELECTRONIC GRADEBOOK SCHEDULE

End of Period *Gradebook Upload | Report Cards Available In the
to ITS Portal No Later Than
1 October 18, 2024 October 18, 2024 October 23, 2024
2 January 16, 2025 January 17, 2025 January 23, 2025
3 March 21, 2025 March 21, 2025" April 2, 2025
4 June 5, 2025 June 6 ,2025 June 11, 2025

*DO NOT UPLOAD BEFORE THESE DATES
A Grades must be uploaded on the last day of the grading period.

South Dade Sr High School
School Policies and Procedures




Work Day Hours
Instructional Staff 7:10am — 2:30pm

Absences/Staff
Please find listed below the guideline staff absences and substitute coverage.

MDCPS is using a relatively new system for requesting substitute coverage, Kelly Services. Please note that this is our|
second year utilizing Kelly Services and we are continually learning.

The Kelly Service system is the only way to request substitute coverage. As soon as you know that you will need a substitute,
please log in to Kelly Services and create your absence. Kelly Services will do the rest.

All employees have received a Kelly Services welcome letter that explains how to access this system. It is found as a tile in}
your employee portal and it is available as an app on mobile phones.

Absence Management
Request

We strongly encourage you to read the email thoroughly and review the resources below.

1. You can create absence/request sub coverage at any time. (ex. 2 am if you start to feel ill)

2. Absence must be created before 6:10am for same day coverage. (if you feel ill or know you cannot make it at
midnight, go in and request sub at that time. The sooner the better the chances to obtaining a sub.)

3. All employees create their own absence and request a sub.

4. The earlier you create the absence and sub request the better.

5. You do not need to assign a substitute.

6. You will create absences/sub requests for Temporary Duties also. _All Temporary Duty requests must be
approved by an administrator.

7. Please use the notes section on bottom to add any information regarding your training, temp duty, field trip, etc.

8. You can cancel/edit an absence if necessary.

9. Mr. Amaya is still our substitute clerk and will be monitoring this new system.

Resources:

Video: Frontline District Employee Video

Employee User Guide: https://www.mykelly.com/wp-content/uploads/2023/04/126 EmpHandbook.pdf

When you return from an absence please stop by and see Ms. Ferry to sign your leave card.

Please remember that all workshops, IEP meetings, field trips, etc. must be approved in writing by an administrator and it is
your responsibility to notify Ms. Ferry.

Emergency Lesson Plans: Five days worth of lesson plans must be uploaded to the South Dade Sr Emergency Lesson
Plans One Drive folder by September 3rd, 2024.
*Save your file with your full name and class.

Emergency Lesson Plans

All teachers are to submit 5 days of emergency lesson plans via email as indicated in the memorandum received during
the Opening of School meeting and in accordance with the UTD contract. Teachers are responsible for updating
emergency lesson plans as needed. Emergency lesson plans will not be accepted over the phone. Plans should include
lesson to be taught, teaching schedule, seating charts, and bell schedule.

If you plan on being late to work and/or to leave early, it must be approved 72 hours in advance by an administrator. It is
your responsibility to coordinate internal coverage for the classes needed with your department head and notify Mr. Amaya
and Ms. Colzie of the arrangements you have made.

If you are running late due to unforeseen circumstances, you must notify administration and Mr. Amaya or the main office
before 6:10 AM. If an emergency arises and you need to leave early, you must obtain approval from administration to arrive
late or leave early.

In addition to notifying administration, cafeteria personnel must contact the Cafeteria Manager Ms. Mendieta, custodial
personnel must contact Head Custodian Mrs. Suarez, and security must contact Head of Security Mr. Mansur
whenever an absence from work is necessary. Lead, and Head Custodians, Cafeteria Manager, and Head Security team
members must contact Mr. Britton in the event of their absence.
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https://www.mykelly.com/wp-content/uploads/2023/04/126_EmpHandbook.pdf
https://www.mykelly.com/wp-content/uploads/2023/04/126_EmpHandbook.pdf

Leaving School Grounds During the Workday

Staff members requesting leave for less than half a day, must obtain permission from the principal, regardless of reason. All staff
members leaving school grounds must sign-out in the “Staff Sign-out Book” in the principal’s secretary’s office, Mrs. McNeil, UTD
contract states that at the principal’s discretion a two-hour release may be granted to employees. Atrticle XIV Section 7 page 44.
Employees must document requests to arrive late or leave early using the leaving early request jotform.

Accident or Injury to Staff Members

If you suffer an injury while on the job at school, you must report it to the principal’s secretary, Mrs. McNeil immediately
so that an accident report can be completed. If this is not done, you will not be eligible for Workmen’s Compensation
benefits if the need arises.

Accident Reports (Students)

When a student is injured, the supervising teacher must fill out an accident report (FM-7491) at the time of the accident and
file it with Mr. Mpogiatzis in the attendance office. The teacher must call the student’s parent/guardian immediately to report
the injury. Students must not go home without prior notification to the parent/guardian.

Filling out the accident report (FM-7491) at the time of the accident and submitting it to Mr. Mpogiatzis.
Notifying the parent/guardian immediately.

Requesting assistance for coverage if necessary.

Informing an administrator off the accident or injury if serious in nature.

Ensuring that the injured child is made as comfortable as possible (medication may NOT be administered).

arwONPRE

In the event of a serious injury, the teacher must call the office immediately via the emergency button in the PA system or
telephone. An administrator will report the accident and assist as needed.

Accountability for Assigned Iltems/Property Control

All personnel are responsible for the safe use, maintenance, storage, and return of all items assigned to them. These include:
e Keys to classrooms and other doors.

e  Textbooks on your textbook account.

e AV materials, technology devices, and equipment checked out to you.

e Equipment and furniture in your room.

e Any other items assigned to you.

No equipment/materials can be loaned, discarded, or removed from school grounds without written permission from the
principal on an Outgoing Controlled Equipment form (FM 1670). Any staff member who wishes to temporarily use school
property off the school site must receive prior written permission from the principal on an Approval of Off-Campus use of
School Board Property Form (FM 2380).

Student Attendance

While enrolled in school, students are expected to:
e be present at school each and every day:
e attend class as scheduled
e arrive at school and class(es) on time
¢ demonstrate appropriate behavior and a readiness to learn.

School Attendance: Students are to be counted in attendance only if they are physically present for at least two (2 hours)
of the day or engaged in a school approved educational activity which constitutes a part of the instructional program for the
student. (Board Policy 5200 — Attendance)

Class Attendance: Students are to be counted in attendance if they are physically present in the class for at least half of the
class period, have been excused by the teacher on a class related assignment, or have been requested by a member of the
school support staff for an approved school activity

Tardy: A student is considered tardy to school if the student is not physically present at the moment the attendance is taken
for the first class assigned. NOTE: If a student is not present when school attendance is taken but is present later in the
school day for another assigned class, that student must be considered in attendance, but tardy to school, and the absence
should be changed. A student who is tardy should never remain on record as being absent to school.

The Official Daily School Attendance (ODSA) will be taken in the Electronic Gradebook at the beginning of the school day
for elementary schools and during the first period/block for secondary schools. Official Daily School Attendance will be
exported daily to DSIS. In addition to school attendance, class attendance will be recorded and maintained for all classes
assigned using the Gradebook.




Miami-Dade County Public Schools will follow the established District attendance policy in regard to excused class
absences as defined in School Board policy, 5200 — Attendance. If a student’s excuse for being absent does not meet the
criteria for excused absences set forth in the school board attendance policy for excused absences, or the parent(s) fails
to report and explain the absence(s) within five days, the student’s absence will be considered unexcused.

Excused and Unexcused Absences

Miami-Dade County Public Schools will follow the established District attendance policy regarding excused class
absences as defined in School Board policy, 5200 — Attendance. If a student’s excuse for being absent does not meet the
criteria set forth in the school board attendance policy for excused absences, or the parent(s) fails to report and explain
the absence(s) in a timely manner, his/her absence will be considered unexcused. Procedures for Parents to Submit an
Excused Admit/Note to School

Absences shall be reported to the student’s enrolled school by the parent/legal guardian no later than three (3) days
from the date of the absence.

Parents will have to submit a note or doctor’s note to the main office.

Excused and Unexcused Absences

EXCUSED ABSENCES
Board Policy 5200 — Attendance, defines an Excused School Absence as:

A. Personal illness of the student (medical evidence may be required by the principal or designee for absences
exceeding five consecutive days): The written statement must include all days the student has been absent from
school. If a student is continually sick and repeatedly absent from school due to a specific medical condition, the
student must be under the supervision of a health care provider in order to receive excused absences from school.
B. Medical Appointment: If a student is absent from school due to a medical appointment, a written statement from
a health care provider indicating the date and time of the appointment must be submitted to the principal. C. Death
in immediate family. D. An approved school activity (absences recorded but not reported). E. Other absences with
prior approval of the principal. F. Attendance at a center under Department of Children and Families supervision. G.
Significant community events with prior permission of the principal. When more than one school is involved, the
Region Superintendent will determine the status of the absence. H. Observance of a religious holiday or service
when it is mandated for all members of a faith that such a holiday or service is observed. < The religious holiday
listed on the district's approved list of religious holidays (Exhibit #2, Page 46) is to be marked with an “X” (this
attendance code may not disqualify students from Perfect Attendance recognitions/awards).

Child Abuse

Section 415.504,Florida Statutes, requires mandatory reporting of all cases of child abuse. This statute applies to suspected
or confirmed reports against any person, regardless of occupation, who is alleged to be involved or any person who is alleged
to have committed any act of child abuse. School personnel are not exempted from mandatory reporting of child abuse even
when a fellow employee is suspected or confirmed as the abuser.

Anyone aware of child abuse, suspected or confirmed, shall immediately make a report by calling the abuse hotline at 1-
800-962-2873 or 1-800-96-ABUSE. It is suggested that once a report is made, the principal or appropriate school
administrator be notified. The name of the person reporting child abuse or neglect shall in no case be released to any
person other than employees of child protective services.

Child abuse is defined to include harm or threatened harm to a child’s health or welfare and/or willful or negligent acts which
result in: neglect; malnutrition; sexual abuse; physical injury; mental injury; or failure to provide sustenance, clothing, shelter,
or medical treatment.

Knowing and willful failure to report suspected or confirmed abuse and knowing and willful prevention of another from making
such a report is a crime and may be subject to disciplinary action by MDCPS.

Children Placed Outside of the Classroom

Placing students in the hallway outside of the classroom or leaving a student alone in a classroom unsupervised
is not allowed. If you feel a child needs to be separated from the class due to extreme disruptive behavior, please contact
security. Such referrals will require that you complete a Student Case Management Referral (SCM) Form and make parent
contact.

Class Coverage

Teachers have a legal and professional responsibility to be present when their classes are in session. If the teacher has an
emergency or must leave the classroom for personal reasons, he/she must buzz the main office immediately to inform an
administrator. Under no circumstance is a teacher to leave a classroom without securing proper coverage. Our legal
responsibility is to maintain supervision of our students at all times; however, it is sometimes necessary for teachers and
other support staff to provide classroom coverage. This will be done only when absolutely necessary. Generally, this will be




discussed in advance, but emergencies may preclude this option.

Class Syllabus/Expectations

It is expected and a best practice that teachers create a class syllabus that details what the class is about, class rules and
expectations, grading scales, discipline procedures and any additional information that is pertinent to their class. This syllabus is to be
shared with students and parents/guardians.

Please upload your class syllabus to the shared 2024-2025 Syllabus One Drive folder by Friday, August 23", 2024, so
that the administration can support your classroom expectations, grading system, and discipline plan.

Classroom Maintenance

Classrooms are to be kept in good conditions at all times. Paper should not be left on the floor and furniture should be kept
free of marks. No furniture, equipment, or textbooks are to be removed from the classroom without proper authorization. It
is the responsibility of the teacher to maintain a clean and orderly classroom. While custodians are responsible for
cleaning classrooms daily, students should assist in maintaining an orderly classroom by picking up after themselves
before leaving a room. Classrooms and workrooms must be locked when not in use.

Each classroom is equipped with a communication button, which sounds an alarm in the main office. This system is
provided for extremely disruptive emergencies, health emergencies, seizures, falls, etc. The communication button should
only be utilized for such emergencies. Office staff will respond to any calls.

Code of Ethics

All persons employed by the School Board of Miami-Dade County, Florida, are representative of the M-DCPS system. As
such, they are expected to conduct themselves in a manner that will reflect credit upon them and the school system. The
Code of Ethics of the Education Profession in Florida and the Principles of Professional Conduct for the Education in Florida
are to be read and understood. Refer to School Board Rules 6Gx13-4A-1.21, 6Gx13-4A1.302, State Board of Education 6B-
1.0001.

Employee Conduct

All persons employed by the School Board of Miami-Dade County are representatives of MDCPS. As such, they are expected
to conduct themselves in a manner that will reflect credit upon themselves and the school system.

Unseemly conduct or the use of abusive and/or profane language in the presence of students is expressly prohibited. Willful
violation of administrative rules of Board policies will lead to reprimand by the Superintendent and to such disciplinary action
as may be recommended and approved by the Board.

Employee-Student Relationships

All School board personnel are strictly prohibited from engaging in unacceptable relationships and/or communications with
students. This includes but is not limited to the following: dating, any form of sexual touching or behavior, making sexual,
indecent or illegal proposals, gestures or comments, and/or demonstrating any other behavior which gives an appearance
of impropriety.

Committees

We encourage all staff to sign up for at least one committee each school year. This is a wonderful way to work with others
on a common goal for all staff and students.

EESAC

The Educational Excellence School Advisory Board (EESAC) is responsible for assisting in the preparation and evaluation
of the School Improvement Plan (SIP). It is comprised of faculty, students, and parents who are elected by the group they
represent and a community representative who is appointed by the principal. Membership must reflect the ethnic/racial
makeup of the school.

Computer Labs

Teachers are reminded to be considerate of your peers when scheduling your classes to use the labs. Computer lab rules
must be followed and enforced. Employees are expected to follow the MDCPS Responsible Use of Technology school board

policy.




Contractual Responsibilities of Staff Members

All staff members are responsible for compliance with all contractual obligations and must adhere to MDCPS policies andj
appropriate MDCPS/UTD agreements.

Certification

It is the teacher’s responsibility to maintain proper certification. Be aware of your certification status at all times. All teachers musty
have a current copy of their certificate on file with the principal. All teachers must have a subject area certification. Copies should be|
submitted to Mrs. McNeil, the principal’s secretary.

Change of Address and/or Telephone Number

The payroll secretary is to be notified whenever you have a change in address and/or home telephone. A completed Employee
Emergency Contact Form must be submitted to Mrs. McNeil at the beginning of each school year. In addition, all employees are to}
update and maintain their personal information with the District Office by utilizing the employee portal via SAP.

Parking

The parking lot is provided for off-street parking for faculty and staff. Everyone is expected to utilize the staff parking lot only. Noj
one is to park by the agriscience or automotive area or on an unauthorized area. PARK IN MARKED SPACES ONLY.

Faculty Meetings

Except in a school emergency, no more than two faculty meetings will be conducted each month, with a minimum of 24-hour
notice of such meetings, excluding meetings on planning preparation days. Teachers are required to extend the workday for the
purpose of attending faculty meetings. Such meetings shall be of no more than one hour in duration and shall begin no more
than 10 minutes after the students are dismissed. In cases of emergencies teachers might be required to extend their workday.

Faculty meetings will take place every first Wednesday of the month.

Corporal Punishment

School Board Rule 6Gx13-SD-1.07 prohibits the use of corporal punishment. Staff members may not use rulers, paddles,
or other instruments for the administration of corporal punishment, no matter how lightly administered. A teacher should
not threaten to use corporal punishment.

Hallway Supervision between Class Transitions

All teachers are expected to maintain a post in the corridor just outside the door of their classrooms during the passing of
classes. This is expected before, during, and after school in order to facilitate and ensure an orderly flow of traffic and provide
supervision.

Custodial Staff

Needs for custodial assistance are to be requested via the custodial request JotForm. Faculty, staff, and the student body
are expected to work together to keep school hallways and grounds tidy.

If an area of the school is in need of attention, please complete the custodial request JotForm and alert an
administrator to ensure a clean and tidy learning environment for our students.

Custodial Request Form sent via email and on SDHSH website.

Student Discipline

The most effective ways to maintain classroom management and prevent disciplinary issues include:
e  Establishing clear classroom rules and expectations

Maintaining routines and procedures

Planning and implementing high-quality and engaging instruction from bell to bell

Implementing consistent rewards and consequences for behavior

Making parent contact as part of progressive discipline

The following disciplinary actions are unacceptable:

Corporal punishment of any kind

Sending a child out of the classroom without supervision
Writing lines

Assigning extra home learning or class work

Any type of humiliation (verbal or physical)

Total group punishment




The following student offenses should be addressed by the classroom teacher:
Profanity

Excessive unexcused tardies/absences

Excessive talking/classroom disruption

Getting out of seat without permission

Failure to complete/turn in classwork or home learning assignments.
Confrontation with another student

Other minor infractions of classroom/school/cafeteria rules

Recommended strategies to address behavioral concerns:

Conference with student

Conference with parent

Clear rules and expectations established at the start of the year.
Incentive-based reinforcement

Call, e-mail, send letter to parent recognizing positive/improved behavior.
Conference with student, parent, administrator

Dress Code (Students)

Dress Code Policy 2024-2025

Bottoms

Y

Uniform Sweatshirts or Jackets

Approved Gottoms:

Approved colors: white, navy blue, black or gray.  Short ! ) o -
un/fo@ Poto and long sleeve polos alowed.  HODDIES CANNDT BE Approved colors:  Khaki and dark denim jeans. Shorts must be fingertip
Approved colors: white, navy blue, black WORN length. No jeggings. no leggings. no biker shorts, no holes, or rips
or gray. Short and long sleeve polos
allowed Not Allowed

IDS Eg SENIOR KIEH g
CLASS OF.

:\/ [T S
2024-2025 [5

School IDs mustbe  WORN at all

T

i NO Scullies/Beanies or \
times . - _/,
OT Approved Bottoms:
First one will be complimentary S N _,,\w‘ 193, Sk s‘ oy Hats.
spandex (shorts), legoings, sheer material,
from the schoal. -

payama pants, short shorts, ripped jeans

Students w earing any article of clothing related to profanity, drugs, or violence will not be permitted in the school. Furth ~ ermore, any article of clothing or
jew elry that is deemed hazardous or a distraction from the learning environment wiill not be permitted in the school.




All classroom teachers implement a classroom dsaphne plan.
Classroom procedures and routines are consttenthy modeled and practiced.
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South Dade Senior High School
28401 S.W. 167 Avenue « Homestead, Flovida 33030 « (J05) 2474244 » (305) 248-3867 fax

Mr. Jonathan Britton Ms. Vivian Lugo
Asantant Prncpsd

Principal

o e ot Progressive Discipline M. S &, ot
Assatas! oo a'nk !!g satant Prncpsd
Ne. Kooy L Conmt

Asvatart Pl

Teacher's Name.

Student’s Name Grade 10%

Student Signature.

Please document below student's progresson through the South Dade Senior High Schools Discipine Plan
A copy of this form is 10 be placed in every student's portfolio and attached to SCMs

TEACHER S
ENET - acTon COMMENTS ! Shetent i

) Verbal Warning - Log

2 Teacher Conference with
Student - Log

* Teachar notifes
3 Parert' Guardian
Log communication

4 ** Detention After School
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copy of the Progressive Discipiine
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7 and 8 copy of the Progressve
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L] WAOOr Suspension

9 NE0Or Suspension

10 Indoor | Ostdoor Suspension

¢ " Parent contact MUST be made. not attempled. Please utize the Community Involvement Specialist
e " Detention cannol be served durng any class Sme! Parents must be contacied & given 24 howr advance notice
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IN AN EMERGENCY

TAKE ACTION

HOLD! In your room or area. Clear the halls.

STUDENTS ADULTS

Clear the hallways and remain Close and lock door
in rmom or areg until the <Al Account for students and adults
Claar" is announced Do business as wsual

Do business as usual

SECURE! Get inside. Lock outside doors.

STUDENTS ADULTS
Return to inside of building Bring everyone indoors
Do business as usual Lock outside doors

Imcrease situational awareness
Account for students and adults
Do business as usual

LOCKDOWN! Locks, lights, out of sight.

STUDENTS ADULTS

Mowe away from sight Recover students from halbway if possible
Maintain silence Lock the classroom door

Do not open the door Turn out the lights

Menve away from sight
Maintain silEence

Do not open the door
Fraepara to evads or defend

EVACUATE! (A location may be specified)

STUDENTS ADULTS

Leave stuff behind if Lead students to Bvacuation location
required to Account for students and adults

If possible, bring your phornes Motify if missing, extra or injured

Follow instructions students or adults

SHELTER! Hazard and safety strategy.

STUDENTS ADULTS

Use appropriate safety Lead safety strategy
strategy for the hazard Account for students and adults

Motify if missing, extra or injured

Hazard Safety Strategy students or adults
Tarnado Bvacuate to shelter area
Hazmat Seal the room
Earthquake Drop, cover and hald
Tsunarmi Get to high ground




MEMORANDUM

August 12th, 2024

TO: All Faculty and Staff
Arvida Middle School

SUBJECT: 2024 - 2025 EMERGENCY EVACUATION DRILLS AND LOCKDOWN DRILL
SCHEDULE

In accordance with Florida Department of Education requirements as prescribed by the National Fire
Protection Association Life Safety Code, each school must conduct emergency evacuation drills at a
rate of one per month while classes are in session. An additional drill shall be performed within the first
week of school.

In addition, schools are required to perform two lockdown drills each school year, as described in the
District Critical Incident Response Plan. Below is a schedule for emergency fire drills.

Fire Drill Date

Number
1 August 20, 2024
2 August 30, 2024
3 September 18, 2024
4 October 08, 2024 Emergency Period to Execute
5 November 12. 2024 Drill Number Emergency Drill
6 December 12 2024 1 August 19 — August 23, 2024
7 January 15, ’2025 2 October 7 — October 11, 2024
8 February 10, 2025 3 December 2 — December 6, 2024
9 March 11, 2025 4 February 3 — February 7, 2025
10 April 16, 2025 9) April 1 — April 4, 2025
11 May 23. 2025 6 May 19 — May 23, 2025

*This schedule is subject to change.

All faculty and staff are required to follow procedures outlined in the Emergency Procedures Packet. If
you have any further questions or concerns, please ask an administrator.

Your support and cooperation are appreciated.

Fire Drill Procedures

A fire drill may be initiated either by the main office or the manual system. You and your class are to respond to either
signal made. Check adjoining rooms and assure that everyone has departed your room. Ensure that a fire drill map is
posted in your room at all times and that EXIT signs are properly posted. Study the map carefully and take children on both
the primary and secondary routes as you practice your fire drills. Inform students there is to be no talking to and from fire
drills. The primary route is to be used during a fire drill unless it is blocked. All lines must be fifty (50) feet from the building.
Evacuate quickly but do not permit running, shoving, tripping, or talking. Check adjacent restroom for students or staff.
Windows may not be left open, and doors must be closed, not locked. Teachers must take an updated class roster and
verify attendance to ensure the safety of all students. Classes are to re-enter the building when a signal that it is okay to re-
enter the building.




Your support and cooperation are appreciated!

Lesson Plans

Good teaching results from realistic planning; quality lesson plans are reflected in systematic and effective teaching. Classroom teachers
are required to develop daily/weekly lesson plans, which shall reflect one or more objectives, activities, home learning assignments, and
a way of monitoring student progress.

Lesson plans shall be available to the principal or designee during classroom visits and immediately prior to an official observation.

You are required to have lesson plans available and should be observable on a given day. Materials to be used with each lesson needs
to be prepared in advance and at your fingertips to utilize instructional time to the best advantage. If you plan to use audio-visual
materials, they should be in the room and ready prior to the presentation of your lesson.

If you are aware, you will be absent, be sure objectives and thorough plans are left for the temporary instructor. Emergency plans
should only be used when you have an emergency and are unable to report to work, not during planned absences. Updated
emergency plans must be always maintained. It is the teachers’ responsibility to replenish emergency substitute plans.

Remember, anyone should be able to teach from your plans, including your emergency temporary instructor plans.

Gradebook Criteria

Teachers are reminded that the Gradebook is an official legal document required by state law. It can be summoned in any
court case as a legal record of grades and attendance. Therefore, the necessity for accuracy, neatness, and consistency in
recording cannot be over emphasized.

Administrators will periodically check the grade books. The Electronic Gradebook is mandatory
and should be updated weekly. It is an excellent communication tool between the teacher and the parent/guardian.

The following guidelines should be observed in organizing and maintaining your grade book:

The dates in your grade book should correspond to the dates of the assignments assigned.

Indicate when students are absent from class. Absences should be noted as excused or unexcused.

Document when a student is tardy to class and whether the tardy was excused or unexcused.

Indicate if an unsatisfactory progress note has been provided to the student.

Provide a description of each graded assignment (aligned to the standards).

It is the responsibility of the teacher to record all grades. Do not allow students to take attendance or input grades
into your grade book.

ogkrwnE

GRADING CRITERIA

Grade Numerical Value Percentage Value
A 3.51-4.00 90-100

B 2.51-3.50 80-89

C 1.51-2.50 70-79

D 1.00-1.50 60-69

F 0.-0.99 0-59

Grading Student Performance

Academic grades are to reflect the students’ academic progress. The grade must provide for both students and parents a clear indication
of each student’s academic performance as compared with nhorms, which would be appropriate for the grade or subject.

Students who have 10 or more unexcused absences in an annual course or five or more unexcused absences in a semester course may
receive a grade of NC-no credit. Subject to the review and approval of the principal, a teacher may change this grade to a letter grade if
the student has met all course requirements.

In grades one through twelve, a common report card grading system is to be used. Academic grades for students shall reflect the
following explanation:

A. A grade "A" (90-100%) indicates that the student has demonstrated outstanding progress in the subject and/or the skills area. The
student consistently performs academically at a level which is considerably higher than that of the typical student in the same program or
course. The student has mastered skills well above those required for successful completion of the instructional program and has




demonstrated an understanding of, and an ability to utilize the content of the program effectively. An "A" student will have achieved and
exceeded all of the instructional objectives and competencies established for the subject/course during the grading period.

B. A grade of "B" (80-89%) indicates that the student has demonstrated above average, but not outstanding progress in the academic
area. The student consistently performs at a level above that which is expected of the typical student in the same program or subject.
The student has mastered content skills beyond those required for successful completion of the instructional program. The "B" student
will be progressing at a rate that will enable him/her to have achieved virtually all of the instructional objectives and competencies
established for the subject being graded.

C. A grade of "C" (70-79%) indicates average progress. The student performs at an average level in terms of mastery of
skills/performance standards and/or content of the program. The student's rate of progress permits mastery of more than the minimal
instructional objectives and competencies of the program.

D. A grade of "D" (60-69%) indicates the lowest acceptable progress in the mastery of skills and other course content and indicates that
improvement is needed to achieve a satisfactory level of academic performance. The student's rate of progress is such that the minimal
instructional objectives and competencies for the program will be mastered.

E. A grade of "F" (0-59%) indicates failure. Students functioning at this level are not mastering the minimal objectives and competencies
required in the regular instructional program. A grade of "I" (0) indicates performance insufficient to permit an evaluation. Secondary
school students performing at this level may have their grade adjusted upon presentation of the required assignments. An incomplete
grade for an annual or semester course must be resolved no later than two grading periods following the issuance of the incomplete
grade. Extenuating circumstances may be approved by the principal.

Conduct Grades

Conduct grades are to be used to communicate clearly to students and their parent(s)/guardian(s). The teacher's evaluation of the
student's behavior and citizenship development. These grades are independent of academic and effort grades. The conduct grade must
be consistent with the student's overall behavior in class and should not be based on a single criterion.

The conduct grading system is as follows:

e A conduct grade of "A" reflects excellent behavior on the part of the student. The student consistently demonstrates outstanding
behavior consistent with classroom, school, and district standards.

e A conduct grade of "B" reflects consistently good behavior. The student meets established standards for student conduct.

e A conduct grade of "C" reflects satisfactory behavior. The student's overall behavior is
generally acceptable according to established standards of conduct.

e A conduct grade of "D" shows that improvement is needed in the student's overall behavior. The student does not consistently
demonstrate behavior which is acceptable.

e A conduct grade of "F" reflects unsatisfactory overall behavior. The student regularly violates established classroom, school, or
district standards of behavior.

Effort Grades

Effort grades are utilized to convey both to students and their (parents/guardian(s) the teacher's evaluation of a student's effort as related
to the instructional program. These grades are independent of academic and conduct grades. In assigning an effort grade, the teacher
must consider the student's potential, study habits, and attitude. Three numerical grades are used to reflect effort in grades 1-12:

e An effort grade of "1" indicates outstanding effort on the part of the student. The student will, when necessary, complete a task
again in order to improve the results. The student consistently attends to assigned tasks until completed and generally exerts
maximum effort on all tasks. The student consistently works to the best of his/her ability.

e An effort grade of "2" indicates satisfactory effort on the part of the student. All work is approached with an appropriate degree
of seriousness. The student usually finishes assignments on time and usually stays on task. The student usually works at a
level commensurate with his/her ability.

e An effort grade of "3" reflects insufficient effort on the part of the student. Little attention
is paid to completing assignments well and/or on time or to completing them in a manner commensurate with the student's
ability.

Overrides

A teacher has the right to override a computer averaged grade as long as the override is to a higher grade.

Parent Contact

School Board Rules require that parents be notified at any time during a grading period when it is apparent that the student may fail or is
performing unsatisfactorily in any course or grade level. Parents are also to be notified at any time during the grading period when it
becomes evident that the student’'s conduct or effort grades are unsatisfactory.




Teachers are encouraged to communicate with parents at any time during a grading period when the teachers feel, in their professional
judgment, that such communication may be beneficial to the student. When students are from homes where a language other than
English is spoken, every effort should be made to communicate with parents in a language they can understand.

Student progress reports are distributed during the fifth week of each grading period. Teachers have the responsibility to notify parents in

writing any time a student’s work falls below “C” in the teacher’s class.
A failing grade for the grading period is NOT to be given if the above responsibility is not met.

Home Learning Policy

The School Board of Miami-Dade County, Florida recognizes regular, purposeful home learning as an essential component of the
instructional process in Miami-Dade County Public Schools. Home learning is an integral factor in fostering the academic achievement of
students and in extending school activities into the home and the community. Regular home learning provides opportunities for
developmental practice, drill, the application of skills already learned, the development of independent study skills, enrichment activities,
and self-discipline. Home learning should provide reinforcement and extension of class instruction and should serve as a basis for further
study and preparation for future class assignments. Home learning should never be assigned as punishment to students for disciplinary
reasons.

Home learning assignments to exceptional students should reflect the special needs of such students.

In general, home learning assignments should be completed for the following class, however, long-range assignments and/or special
projects should provide students with an opportunity to develop and refine research and independent study skills and the ability to work
independently.

Teachers should review evidence of progress periodically before the student submits a long- range assignment.

Teachers should consider the following factors when making home learning assignments:

o The grade level of a student.

o Level and degree of difficulty of the subject being studied.

. The instructional needs of the students.

. The purpose of the assignment and its relation to the objectives of the course under study.
. The length of the assignment and the amount of time that will be required to complete it.

. Home learning demands being made in other subject areas.

Parent-Teacher-Student Association

All staff members are encouraged to join the Parent Teacher Student Association. Your active participation and support are essential in
building good parental and community relationships and in coordinating many of our school and community activities. $10.00
memberships

School Volunteers

School volunteers are greatly encouraged as a part of our school. It is important that all volunteers complete a Miami-Dade County
Public School Volunteer Application. A person will not be considered a volunteer, and therefore will not be covered under Florida
Workers’ Compensation Law, unless a completed application is on file in the Department of Community Participation. The application is
processed by M-DCPS. Once the volunteer is cleared, the M- DCPS system contacts our office with an individual volunteer number.
Only at this time may the person volunteer at our site.

Florida Statutes define a school volunteer as any non-paid person who may be appointed by a School Board or its designee. School
volunteers may include, but not be limited to, parents, senior citizens, students, and others who assist the teacher or other members of
the school staff.

Volunteers may never be left to supervise your students. Volunteers must work under your immediate direction.

All volunteers must secure a pass from the Main Office prior to entering any classroom or common area. Volunteers must also check-in
with Ms. Torres and sign the volunteer log.

Supervision of Students

Teachers shall not leave their classes unsupervised, nor should an entire class be assigned to another teacher, unless the teacher is
free that period and you have received administrative approval. Students should never be sent to “visit” or “hang-out” in other classes.




Social Media
All social media accounts attached to the school or to your class must be reported to the administration.

Best practices related to social media include: positive content, media releases, and updated content. Send all social
media usernames and passwords to Ms. Torres.
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IPEGS Timeline

Link: IPEGS Timeline

2024-2025 IPEGS Timeline

AdultVocational Education
Instructional Personnel

Site administrator submits a copy of the signed
preliminary SPE forms to Personnel Records as
indicated by the District calendar/procedures.

Date Timeline Activity Task/Document Responsibility
October 18, 2024 By the end of the first grading period, or Develop and submit the DPGT based Deliberate Practice Growth Target (DT‘GT)
for instructional professionals hired upon student data, prior year's IPEGS _
= after this date, both training and DPGT Summative Evaluation, and/or School Submitted via the online system accessible through the Professional
b4 submission should occur within 45 days | ImProvement Goals employee portal.
o of the professional’s hire date.
November 8, 2024 Within 21 calendar days of DPGT Review, discuss, and submit Deliberate Practice Growth Target (DPGT)
submission. electronically the initial DPGT Professional &
(Reflection and Development Submitted via the online system accessible through the Assessor
Phase) employee portal.
Various Dates Observation of instructional professionals (teachers, instructional support personnel, | Observation of Standards Form (OSF)
(Contingent upon the new | and student services personnel) new to a school-site or other work location with post- Teacher-FM 7315
work location reporting observation meeting must take place within the first forty-five (45) calendar days of Instructional Support Personnel-FM 7313
date) the instructional professional's reporting to a new work location. Student Services Personnel-FM 7314
October 18, 2024 Observation of new (Probationary Contract Status) teachers, instructional support Observation of Standards Form (OSF)
(End of 1* grading period) personnel, and student services personnel new to M-DCPS with post-observation Teacher-FM 7315
meeting. Please note that when the observation is completed, the post-observation Instructional Support Personnel-FM 7313
meeting must take place within the next ten (10) calendar days. The Formative Student Services Personnel-FM 7314
Performance Evaluation can be completed at the post-observation meeting or at a Assessor
subsequent meeting prior to the end of the first semester. Formative Evaluation Form (FPE)
Teacher-FM 7321
Instructional Support Personnel-FM 7319
@ Student Services Personnel-FM 7320
5 January 16, 2025 Formative Evaluation of Probationary Contract Status prolessionals — Observation of Standards Form (OSF)
% (End of 1st semester) teachers, instructional support personnel, and student services personnel — Teacher-FM 7315
i must be completed by the deadiine. Instructional Support Personnel-FM 7313
8 Student Services Personnel-FM 7314
Formative Evaluation Form (FPE)
Teacher-FM 7321
Instructional Support Personnel-FM 7319
Student Services Personnel-FM 7320
March 21, 2025 Last day for formal observation of instructional professionals (with post-observation Observation of Standards Form (OSF)
(End of 3rd Grading conference) including second observation of Probationary Contract Status Teacher-FM 7315
Period) instructional professionals. Instructional Support Personnel-FM 7313
Student Services Personnel-FM 7314
May 2, 2025 At least thirty-five (35) calendar days prior | Submission of the completed Documentation Cover Sheet-FM 7407 and related
K-12 Instructional to the last day of school year for Documentation Cover Sheet documents (i.e., evidence of communication, DPGT)
Personnel professionals.
Submitted via the online system accessible through the Professional
@ | June 26,2025 employee portal
g AdultVocational Education
= Instructional Personnel
o | May 30, By no later than seven (7) cal days Complete all st evaluation Summative Performance Evaluation (SPE) Form
2 | K-12 Instructional prior to the last day of the school year for | meetings. Teacher-FM 7317
E Personnel professionals. Instructional Support Personnel-FM 7316
13 Student Services Personnel-FM 7318
@ | July 24,2025 Documentation Cover Sheet-FM 7407 Assessor



https://www.hrdadeschools.net/ourpages/auto/2024/7/29/49158817/30313_Updated_2024-2025_IPEGS_Timeline_%282%29.pdf?rnd=1722281068821

No Show Procedures for Aug. 15" & Aug. 161", 2024

UPDATED 2024-2025 NO SHOW PROCEDURES AND REQUIRED ACTIONS

The NO SHOW period for the 2024-2025 school year Thursday, August 15, 2024, and will end
Friday, August 23, 2024.

Students that are registered but do not appear in school on the first day (August 15) must be
marked as "NO SHOW" by the teacher in Gradebook or if necessary, the Attendance Manager
will manually enter the NO SHOWS into the DSIS student calendar.

é(l.:.h ggtﬂDENTS MUST BE PHYSICALLY PRESENT TO BE MARKED IN ATTENDANCE TO
The Official Daily School Attendance (ODSA) will be taken in the Electronic Gradebook. To
record students as a NO SHOW, the following actions must be taken:

Teacher Action in Gradebook

Teachers must open the class designated for recording ODSA by clicking on the class tab.
Click on Quick Attendance (located under Attendance).

Click on the NO SHOW (NS) code for each NO SHOW student.

Important: If all students appear on the first day of school, the teacher must click on the
ALL PRESENT button on the right side of the page to report 100% attendance for the day.
Students who continue to be NO SHOW must be marked in the Gradebook as NS each day
through Friday, August 23, 2024, for each day the student does not enter school for the first
time.

Students who do not enter anytime during the entire NO SHOW window must be marked NS for
all seven (7) days.

Beginning Monday, August 26, 2024, the NS code will no longer be available to teachers.
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Links to School Board Policies:

Anti-Discrimination/Harassment

Civilian Response to Active Shooter Events (CRASE)/Active Assailant Response Training

Code of Ethics

Code of Student Conduct

Conflict of Interest

Conflicting Employment or Contractual Relationship

Control of Communicable Diseases

Crowdfunding

Discrimination and Harassment Complaint Procedures
Discrimination/Harassment Complaint Procedures for Students
Drug-Free Workplace

Educator Misconduct

Employee Assistance Program (EAP)
Homework

lliness or Injury In-Line-Of-Duty - Instructional and Noninstructional
Magnet Programs/Schools

Mandatory Reporting of Misconduct by Employees

Parents’ Bill of Rights

Personnel File

Prohibition on Dating Violence or Abuse

Prohibition on Discrimination and Harassment Against Students Based on Protected
Categories

Reporting Accidents

School Counseling
Sexting

Standards of Ethical Conduct

Student Abuse, Abandonment, and Neglect

Student Assessment
Student Fees



http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CKKSDV72285B
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CHDNCC5F1C8C
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CLFSTS742DE3
https://codeofconduct.dadeschools.net/#!/fullWidth/5866
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CLFSTR742DE0
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KQZ4FFD10
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BUPUZM7E61F1
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BP7HM5490B42
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BUPUZE7E61E1
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BUPUZH7E61E8
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KR84FFD22
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=C9SQBA65687A
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KQ24FFCD1
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KNH4FFC55
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KUR4FFE2D
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BL5M8Y5771A9
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=C9SQBJ656891
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=C9SQBH65688E
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KQW4FFD0A
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BUPUZJ7E61EA
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CKKSE2722867
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CKKSE2722867
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KX54FFF13
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KNP4FFC67
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KSH4FFD7D
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CRAUKV7C7901
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BP7HMA490B52
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CNGLNS576150
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KU34FFDF3

Student Information, Records, and Privacy Rights

Student Progression Plan
School Safety

Student Responsible Use of Technology, Social Media, and District Network Systems
& Internet Safety

Student Supervision and Welfare
Threatening Behavior Toward Staff Members

Title 1X Overview
Use of Tobacco Products and Smoking Devices

Weapons
Wellness Policy

Staff Responsible Use of Technology, Social Media, and District Network Systems

Staff Electronic Mail

Corporal Punishment and Use of Reasonable Force

Americans with Disabilities Act

Family Medical Leave Act

Animals on District Property

Use of District Facilities

Public Attendance at School events

Student Activities Policies

Student Athletics Policies

Notification of sexual predators

School Board policy against bullying and Harassment

All employees are required to electronically sign the School Board Policy
Acknowledgement Form in their employee portal



http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CRB2EL01D7D7
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CMASLB732D66
https://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=CHDNCC5F1C8C
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KWG4FFED6
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KWG4FFED6
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http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KQ84FFCDD
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KQ94FFCDF
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BK6KXF4FFF2E
http://go.boarddocs.com/fl/sbmd/Board.nsf/goto?open&id=BW6RAL6AF910
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APPENDIX B — Florida Statues and School Board Policies
View all School Board Policies at: School Board Bylaws & Policies

Academics
. . 2235 - MUSIC, ART, AND PHYSICAL EDUCATION
Music, art, and physical education are fundamental subjects in the school's curriculum because they contribute to
every child’s academic and social development. Art and Music education helps level the "learning field" across socio-
economic boundaries while strengthening student problem-solving and critical thinking skills and contributing to the overall
academic achievement of students.

2240 - CONTROVERSIAL ISSUES AND STUDENT EXPRESSION
. Students are encouraged to participate in discussions, speeches, and other expressions in which many points of
view, including those that are controversial, are freely explored. A controversial issue is a topic on which opposing points of
view have been promulgated by responsible opinion or likely to arouse both support and opposition in the community.

2370.01 — VIRTUAL INSTRUCTION
The enrollment period for the District-operated full-time virtual instruction program, Miami-Dade Online Academy,
opens in the spring of each school year for a minimum of ninety days and closes thirty days before the first day of the
school year.

2416 — STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION
. No student shall be required, as a part of the school program or the District's curriculum, without prior written
consent of the student (if an adult, or an emancipated minor) or, if an unemancipated minor, his/her parents, to submit to or
participate in any survey, analysis, or evaluation that reveals information.

. Parents have the right to inspect, upon request, any instructional material used as part of the educational
curriculum of the student and within a reasonable period of time after the request is received by the building principal.
"Instructional material" means instructional content that is provided to a student, regardless of its format, including printed

and representational materials, audio-visual materials, and materials in electronic or digital formats (such as materials
accessible through the Internet). The term does not include academic tests or assessments.

2417 — REPRODUCTIVE HEALTH AND DISEASE EDUCATION
The School Board shall provide comprehensive reproductive health and disease education to secondary students.
. Parents will be notified in advance when the reproductive health and disease lessons will be taught in the
classroom and encouraged to review the program content and instructional materials.
Parents may request that a student be exempted from the teaching of reproductive health or any disease, including
HIV/AIDS, its symptoms, development and treatment; and the process for requesting such exemption. An appropriate
alternative educational assignment will be provided for any student who receives an exemption.

. . 2421 - K-12 CAREER-TECHNICAL EDUCATION PROGRAM

Career-technical education is designed to provide career and technical education experiences. These experiences

will complement and reinforce academic concepts that are particularly amenable to contextualized learning in a distinct
career area and provide occupationally specific skills.

2432 — DRIVER EDUCATION
The driver education program is designed for high school students who elect to participate in any of the available
state approved driver education courses and that the purpose of the program is to introduce students to Florida driving
laws/rules of the road and safe driving behavior.

2440 - SUMMER SCHOOL

The School Board may conduct a summer program of academic instruction for students in grades K-12 and Special
Education (SPED) students needing extended school year services as identified in their Individual Education Plan (.E.P.).
The School Board may also choose to implement summer enhancement programs, contingent upon available funding. The
School Board shall provide transportation for full-time SPED students and other students as appropriate.

2510 - INSTRUCTIONAL MATERIALS, SCHOOL LIBRARY/MEDIA CENTER, AND OTHER EDUCATIONAL MATERIALS
. Meetings of committees convened for the purpose of ranking, eliminating, or selecting instructional materials for
recommendation to the district school board must be noticed and open to the public and committees convened for such

purposes must include parents of district students.
The District shall maintain on its website a current list of instructional materials, by grade level, purchased by the

District. This list can be accesses at http://im.dadeschools.net/. Elementary schools shall maintain a list of materials



http://im.dadeschools.net/

available at the school on the school website. Parents may object to instructional materials in accordance with District
procedures.

. 2623 - « STUDENT ASSESSMENT
Student assessment shall comply with the law and State Board of Education rules to determine the progress of
students and to assist them in attaining student performance objectives and the educational achievement goals of the
District.
. State-mandated tests (e.g., diagnostic assessments and achievement tests) shall be administered to all eligible
students at the times designated by the State Board of Education.
Administrative procedures for test security and confidentiality of student results are in place to maintain the integrity
of District and State assessments.

. . 5410 - STUDENT PROGRESSION PLAN
Provides guidance to teachers, school and district administrators, parents and other stakeholders regarding the
requirements and procedures for students to progress from one grade to the next, Kindergarten through grade 12 and
Adult Education. The information presented in the document is derived from requirements set forth by Florida Statutes,
State Board of Education Rules and policies established by The School Board of Miami-Dade County.

Accident Reports/Incident Reports/School Safety
1139 — EDUCATOR MISCONDUCT
. Within 24 hours after naotification to the Superintendent or governing board chair of a charter school by a law
enforcement agency that an employee has been arrested for a felony or misdemeanor involving the abuse of a minor child
or the sale or possession of a controlled substance, the school principal or designee shall notify parents of enrolled
students who had direct contact with the employee and include, at a minimum, the name and specific charges against the
employee.

3213 - STUDENT SUPERVISION AND WELFARE

. Protecting the physical and emotional well-being of students is of paramount importance. Each instructional staff

member shall maintain the highest professional, moral, and ethical standards in dealing with the supervision, control, and

protection of students on or off school property.

Staff members shall report immediately to a building administrator any accident, safety hazard, or other potentially

harmful condition or situation s/he detects.

. Staff members shall provide proper instruction in safety matters.

Any parent with a concern regarding the implementation of the provisions of F.S. 1001.42(8)(c) may file a written
complaint with the principal of their child's school.

5540 - INVESTIGATIONS INVOLVING STUDENTS
. School administrators shall respond to incidents involving students occurring on school grounds or at school-
sponsored events. When conducting an initial fact inquiry, if an administrator suspects that a crime has been committed,
they must report the matter to School Police or another appropriate law enforcement agency to assume the investigative
responsibilities.

5772 - WEAPONS

. Students are prohibited from possessing, storing, making, or using a weapon, including a concealed weapon, in a
school safety zone and any setting that is under the control and supervision of the School Board for the purpose of school
activities approved and authorized by the School Board including, but not limited to, property leased, owned, or contracted
for by the School Board, a school-sponsored event, or in a School Board-owned or private vehicle.

7217 - WEAPONS

. Visitors are prohibited from possessing, storing, making, or using a weapon, including a concealed weapon, in a
school safety zone and any setting that is under the control and supervision of the School Board for the purpose of school
activities approved and authorized by the School Board including, but not limited to, property leased, owned, or contracted
for by the School Board, a school-sponsored event, or in a School Board-owned or private vehicle.

8405 - SCHOOL SAFETY
. The School Board is committed to maintaining a safe and drug-free environment in all of the District’'s schools.
School crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all available
resources in the community through a coordinated effort of School District personnel, law enforcement agencies, and
families. School administrators and local law enforcement officials must work together to provide for the safety and welfare
of students while they are at school or a school-related event or are on their way to and from school. Parents have the right




to access SESIR data and to receive timely notification of threats, unlawful acts, and significant emergencies, certain
arrests of employees. Student identification cards issued by the District to students in grades 6 through 12 include the
telephone numbers for national or statewide crisis and suicide hotlines and text lines. Drills for active assailant and
hostage situations shall be conducted at least as often as emergency drills and fire drills.

8410 - EMERGENCY MANAGEMENT, PREPAREDNESS, AND RESPONSE
. The School Board recognizes that its responsibility for the safety of students and staff requires that it formulate and
prescribe emergency management and emergency preparedness procedures for District schools, in consultations with

appropriate public safety agencies, including emergency notification procedures for life-threatening emergencies, including,
but not limited to, fires; natural disasters; bomb threats, weapon-use, hostage, and active assailant situations; hazardous
materials or toxic chemical spills; weather emergencies, including hurricanes, tornadoes, and severe storms (see Policy
8420.01); and exposure as a result of a manmade emergency; and that such emergencies are best met by preparedness

and planning.
. The District Critical Incident Response Team (DCIRT) is responsible for assisting schools with emergencies/critical
incidents as needed and coordinate District resources.

. FLORIDA STATUTES, SECTION 943.082 — SCHOOL SAFETY AWARENESS
PROGRAM
. FortifyFL is a suspicious activity reporting tool that allows users to instantly relay information to appropriate law

enforcement agencies and school officials. FortifyFL was created and funded by the 2018 Florida Legislature as part of the
Marjory Stoneman Douglas High School Public Safety Act. It is available for free download from the Apple App Store and
Google Play Store. It may also be accessed from the Dadeschools.net homepage, as well as the student, parent, and
employee portal pages. A link to FortifyFl has also been placed on each school site information page.

Admission, Registration and Immunization Requirements
5112 - ENTRANCE REQUIREMENTS
. Establishes the admission and registration requirements for students entering school. The following documents and
forms are to be provided upon initial registration:
Original birth certificate
Verification of age and legal name
. Proof of a physical examination by an approved health care provider including a tuberculosis health clinical
screening, appropriate follow-up, and a Florida « Certificate of Immunization-680 Form
Verification of parent/legal current residence (address)
. Requires the registering parent to submit truthful and accurate information in accordance with current court orders
related to parenting matters.

. The school shall abide by information provided by the parent who completes the initial registration documents or
“registering parent”. Any person verified as a parent in the District’'s Student Information System is presumed to be
authorized to pick up the student unless otherwise indicated. Parents have the right to change the registering parent by
agreement. Any subsequent change to the registering parent listed in the District’s student information system must be
verified by both parents in accordance with District procedures. Only the registering parent will be permitted to withdraw
the student from the school and enroll the student in another District school. Any parent contesting the information on the
initial registration forms may seek assistance from the court to compel the registering parent to revise the information on
the forms. School staff shall provide such persons with the website for the Family Court Self-Help Program at «

http://www.jud11.flcourts.org/Family-Court-Self-Help-Program. Parents may agree to change the registering parent
and submit an Agreement to Change of Registering Parent Form (FM-7600) at any time.
5114 - FOREIGN STUDENTS
. Entry requirements into schools are the same for all students, regardless of country of birth and immigration status.
All students will register at the school of the actual residence of the parent in the attendance area as approved by the
School Board.

5320 — IMMUNIZATION
. All students shall be immunized against polio, measles-mumps-rubella (MMR) diphtheria, pertussis tetanus
(DTaP), hepatitis B, and varicella (chicken pox). Student’s with a documented history of the varicella (chicken pox) disease
are not required to receive the varicella vaccine. This policy applies to students who currently attend school in the District
and those eligible to attend.
. A student who has not completed the required immunization will not be admitted to school.
. The Centers for Disease Control (CDC) also recommends students should receive an annual flu vaccine by the
end of October, and all eligible students are encouraged to receive the COVID-19 vaccine including COVID-19 vaccine
booster shots to help protect against the virus.



http://www.jud11.flcourts.org/Family-Court-Self-Help-Program

Animals on District Property
8390 - ANIMALS ON DISTRICT PROPERTY
. Service animals as required by law are permitted in schools. “Service animals” pursuant to 28 C.F.R. 35.104,
means any dog that is individually trained to do work or perform tasks for the benefit of an individual with a disability,
including a physical, sensory, psychiatric, intellectual, or other mental disability.

. All animals, including service animals, housed on District property or brought on District property on a regular basis
must meet every State and County veterinary requirement, including but not limited to, rabies vaccination or other

inoculations required to be properly licensed.

. Students are not allowed to bring pets to school.

Anti-Discrimination Policy
5517 — PROHIBITION ON DISCRIMINATION AND HARASSMENT AGAINST STUDENTS BASED ON PROTECTED
CATEGORIES
. The School Board shall comply with all Federal laws and regulations prohibiting discrimination and all requirements
and regulations of the U.S. Department of Education. The Board will enforce its prohibition against discrimination and
harassment based on sex, race, color, ethnic or national origin, religion, marital status, disability, age, political beliefs,
sexual orientation, gender, gender identification, social and family background, linguistic preference, pregnancy, and any
other basis prohibited by law. The Board shall maintain an educational and work environment free from all forms of
discrimination and harassment, which includes Title 1X of the Education Amendments of 1972.

. This policy prohibits discrimination and harassment at locations, events, or circumstances over which the Board
exercises substantial control over both the respondent and the context in which the prohibited conduct occurs, including but
not limited to such events occurring on school property, during any school-related or school-sponsored program or activity,

and on school-sponsored transportation. This policy also prohibits retaliation against a person who has made a report or
filed a formal complaint alleging unlawful discrimination or harassment, or who has participated as a witness in a
discrimination or harassment investigation.

5517.01 — Bullying and harassment
. The School Board is committed to providing a safe learning environment for all students and shall strive to
eradicate bullying and harassment in its schools by providing awareness, prevention, and education in promoting a school
atmosphere in which bullying, harassment, and intimidation will not be tolerated by students, Board employees, visitors, or
volunteers.

. This policy is also incorporated by reference into the Code of Student Conduct, and supersedes any existing policy,
guideline, or Board policy regarding bullying and harassment that may be inconsistent with this policy. These policies apply
to all students in the District.

. This policy does not replace the District’s current policy prohibiting harassment on the basis of sex, race, color,
ethnic or national origin, religion, marital status, disability, age, political beliefs, sexual orientation, gender, gender
identification, social and family background, linguistic preference, and pregnancy.

. 5517.02 - DISCRIMINATION/HARASSMENT COMPLAINT PROCEDURES FOR
STUDENTS
. Students and parents are encouraged to promptly report complaints of discriminatory or harassing conduct to their
principal. Additionally, they may file the complaint directly with the Region Office or the District’s Office of Civil Rights
Compliance (CRC).

. All complaints involving student to student harassment, except sexual harassment, will be first investigated at the
school site. If such complaints are made directly to the District Office, the Region Office or the CRC Office, they will be
referred to the school site for the initial investigation. Complaints of sexual harassment of a student will be investigated by
the CRC Office with support from the school in accordance with the District’s Title IX Sexual Harassment Manual. For more
information, please contact CRC at (305) 995-1580 or visit http://hrdadeschools.net/civilrights.

. This policy provides the steps to individual complaints of discrimination and harassment based on protected
categories and the process for addressing the complaints.

Attendance Policy/School Hours
5200 — ATTENDANCE
. Student attendance is a means of improving student performance and critical in raising student achievement.
Together, the staff of Miami-Dade County Public Schools, students, parents and the community must make every effort to
lessen the loss of instructional time to students.

. Absences shall be reported to the school attendance office by the parent or adult student as soon as practicable.
The Superintendent shall require, from the parent of each student of compulsory school age or from an adult student who
has been absent from school or from class for any reason, a statement of the cause for such absence. The District
reserves the right to verify such statements and to investigate the cause of each single absence.



http://hrdadeschools.net/civilrights

. Educators shall encourage regular attendance of students, maintain accurate attendance records, and follow
reporting procedures prescribed by the Superintendent.

5225 - ABSENCES FOR RELIGIOUS HOLIDAYS
. Student absences for religious purposes, as identified on the approved holidays listed in the Student
Attendance Reporting Procedures PK-12 Handbook, may not prohibit students from receiving attendance awards or other
attendance incentives at the school level, region level, or District level.

5230 - LATE ARRIVAL AND EARLY DISMISSAL
. Students shall be in attendance throughout the school day. If a student will be late to school or dismissed before
the end of the school day, the parent shall notify the school in advance and state the reason for the tardiness or early
dismissal. Justifiable reasons shall be determined by the principal. Students will be counted absent if they are not present
in class for at least half of the class period. To be counted "present" for the day, the student must be in attendance for a
minimum of two hours of the day unless extenuating circumstances exist.

. The registering parent —shall indicate on the Emergency Student Data Form the individual(s) to whom the student
may be released during the school day. The registering parent who completes the Emergency Student Data Form is
responsible for providing information that is truthful and accurate — and in the case of unmarried, divorced, or separated
parents, consistent with any court order in effect governing their divorce, separation, or parenting matters.

8220 - SCHOOL DAY

. The Superintendent shall annually establish the hours of the school day. The Superintendent may authorize
exceptions from the regular school day.
. The Superintendent may close the schools, delay the opening of school, or dismiss school early when such

alteration in the regular session is required for the protection of the health and safety of students and staff members.

Ceremonies & Observances
8800 - RELIGIOUS CEREMONIES/OBSERVANCES AND MOMENT OF QUIET REFLECTION
. Acknowledgement of, explanation of, and teaching about religious holidays of various religions is permitted.
Celebration activities involving nonreligious decorations and use of secular works are permitted, but it is the responsibility
of all faculty members to ensure that such activities are strictly voluntary, do not place an atmosphere of social compulsion
or ostracism on minority groups or individuals, and do not interfere with the regular school program. The principal of each
school shall require teachers in the first class period of the school day in all grades to set aside at least one (1) minute, but
not more than two (2) minutes, daily, for moment of silence, during which time students may not interfere with other
students’ participation. The amendments prohibit a teacher from making suggestions as to the nature of any reflection that
a student may engage in during the moment of silence and require each teacher in the first class period of the day to
encourage parents and guardians to discuss the moment of silence with their children and make suggestions as to how
their children can best use this time.

Class Size
CLASS SIZE STATE STATUTE
. Florida citizens approved an amendment that set limits on the number of students in core academic classes in
public schools. The amendment requires classes to be in compliance at the class level. However, pursuant to language
passed by the 2013 Florida Legislature in « HB 7009 and subsequently approved by the Governor, amending «
Florida Statute 1002.31, Public School Parental Choice, the calculation for compliance with class size limits
pursuantto «  Florida Statute 1003.03 for a school or program that is a public school of choice is measured by the
average number of students at the school level.

Clinic
5330 — STUDENT USE OF MEDICATIONS
. The School Board shall not be responsible for the diagnosis and treatment of student iliness. The administration of
prescribed medication and/or medically-prescribed treatments to a student during school hours will be permitted only when
failure to do so would jeopardize the health of the student, the student would not be able to attend school if the medication
or treatment were not made available during school hours, or the child is disabled and requires medication to benefit from
his/her educational program.

Code of Student Conduct
2451 - ALTERNATIVE SCHOOL PROGRAMS
. The Superintendent may provide alternative education programs for students who, in the opinion of the
Superintendent, will benefit from this educational option. Participation in an alternative program does not exempt the
student from complying with school attendance rules or the Code of Conduct.




5136.02 - SEXTING
Sexting is the act of sending or forwarding through cellular telephones and other electronic media sexually explicit,
nude, or partially nude photographs/images. It is the District's mission to ensure the social, physical, psychological, and
academic well-being of all students. The educational purposes of the schools are best accomplished in a climate of student
behavior that is socially acceptable and conducive to the learning and teaching process.

5500 - STUDENT CONDUCT AND DISCIPLINE
. Schools shall promote a positive school climate that supports academic achievement and emphasizes civility,
fairness, mutual respect, and acceptance of diversity. The Code of Student Conduct Elementary, Code of Student Conduct
Secondary, and the Post-Secondary Code of Student Conduct, incorporated by reference, apply to all students in the
District. Copies of these documents are on file in the Office of Board Recording Secretary, and the Citizen Information
Center, and shall be available in each school and special center.
. The Superintendent, principals, and other administrators shall assign discipline/corrective strategies to students
pursuant to the Code of Student Conduct and, where required by law, protect the student’s due process rights to notice,
hearing, and appeal. Additional guidelines for the maintenance of appropriate student behavior are issued by memorandum
from District administration.
The Superintendent shall make the Code of Student Conduct available to all students and their parents.

5511 - DRESS CODE AND SCHOOL UNIFORMS
. Students are expected to come to school with proper attention having been given to personal cleanliness,
grooming, and neatness of dress. Students whose personal attire or grooming distracts the attention of other students or
teachers from their schoolwork shall be required to make the necessary alterations to such attire or grooming before
entering the classroom or be sent home by the principal to be properly prepared for school. Students who fail to meet the
minimum acceptable standards of cleanliness and neatness as determined by the principal and as specified in this policy
shall be subject to appropriate disciplinary measures.

Digital Conversion/Social Media
7540.03 - STUDENT RESPONSIBLE USE OF TECHNOLOGY, SOCIAL MEDIA, AND
DISTRICT NETWORK SYSTEMS
The School Board provides students access to a large variety of technology and network resources which provide
multiple opportunities to enhance learning and improve communication within the school district and the community. All
users must, however, exercise appropriate and responsible use of school and District technology and information systems.
Users include anyone authorized by administration to use the network. This policy is intended to promote the most
effective, safe, productive, and instructionally sound uses of network information and communication tools.

Equal Opportunity
2260 - NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL
OPPORTUNITY
The School Board shall provide equal opportunity for all students and will not discriminate or tolerate harassment in
its educational programs or activities on any basis prohibited by law or School Board Policy.

5111.01 - HOMELESS STUDENTS
. The District Project UP-START program serves children and youth who are identified as meeting the Federal
definition of "homeless". Homeless children and youth, including those who are not currently enrolled in school due to
homelessness, shall have equal access to the same free appropriate public education (FAPE) in public schools and
preschool education programs in the same manner as all other District students.
. Additionally, homeless students shall have access to other services needed to ensure an opportunity to meet the
same challenging State academic standards to which all students are held and to fully participate in the District's academic
and extra-curricular activities for which they meet relevant eligibility criteria. To that end, homeless students shall not be
stigmatized or segregated on the basis of their status as homeless. The District shall establish safeguards that protect
homeless students from discrimination on the basis of their homelessness and shall remove barriers identifying homeless
children and youth.
Fieldtrips/School Social Events
2340 - FIELD AND OTHER DISTRICT-SPONSORED TRIPS
. Field trips should supplement and enrich classroom procedures by providing learning experiences in an
environment outside the schools, arouse new interests among students, help students relate school experiences to the
reality of the world outside of school, bring the resources of the community - natural, artistic, industrial, commercial,
governmental, educational - within the student's learning experience, and afford students the opportunity to study real
things and real processes in their actual environment.




. Other District-sponsored trips are defined as any planned, student-travel activity approved as part of the District's
total educational program and is under the direct supervision and control of an instructional staff member or any advisor
designated by the Superintendent.
5850 - SCHOOL SOCIAL EVENTS
. School facilities and appropriate staff will be made available for social events approved by the principal within and
outside school facilities.

8640 - TRANSPORTATION FOR FIELD AND OTHER DISTRICT-SPONSORED TRIPS
. Regular or special-purpose school vehicles shall be used for transportation on field and other District-sponsored
trips. These vehicles shall be owned or approved by the District and driven by approved drivers.

Financial Obligations
6152 - STUDENT FEES
. The School Board may levy certain charges to students to facilitate the utilization of adequate, appropriate learning
materials used in the course of instruction.

Food & Nutrition/Wellness Policy
8500 - FOOD SERVICES

. The Food and Nutrition service program strives to provide school food services consistent with the nutritional needs

of students and provide school food services that contribute to the student’s educational experiences and the development

of desirable eating habits.

8510 - WELLNESS POLICY
. The District is committed to providing a healthy environment for students and staff within the school environment,
recognizing that individuals must be physically, mentally, and socially healthy in order to promote wellness and academic
performance.
. The District focuses on achieving five goals: nutrition, physical education, physical activity: recess, health &
nutrition literacy and preventive healthcare.
The District Wellness Policy provides guidelines for food sold on campus for fund raising activities.

8531 - STUDENT MEALS
. All students will receive school meals (breakfast and lunch) at no charge during School Year 2023-2024 as the
district will continue with the United States Department of Agriculture’s Community Eligibility Provision.

Fundraising
5830 — STUDENT FUNDRAISING

. Student fundraising by students is limited in order to prevent disruption and

includes student solicitation and collection of money for any purpose including collection of money in exchange for tickets,
papers, or any other goods or services. Student fundraising in school, on school property, or at any school-sponsored
event is permitted only when the profit is to be used for school purposes or for an activity connected with the schools.

. No student, school organization, or member of the school staff may solicit funds in the name of the school from the
public for any purpose without prior approval of the school principal and the Region Superintendent or his/her designee. All
approvals must be in writing using the approved District forms and must be retained at the school for audit purposes.

6605 — CROWDFUNDING
. Crowdfunding activities aimed at raising funds for a specific classroom or school activity, including extra-curricular
activity, or to obtain supplemental resources (e.g., supplies or equipment) that are not required to provide a free
appropriate public education to any students in the classroom may be permitted, but only with the specific approval by the
principal and the region administrator. Crowdfunding for specific causes requires the approval of the Superintendent or
his/her designee.

9211 — SCHOOL — ALLIED AND OTHER OUTSIDE SUPPORT ORGANIZATIONS.
. The School Board appreciates the efforts of all organizations whose objectives are to enhance the educational
experiences of District students, to help meet educational needs of students and/or provide extra educational benefits.

Health Screening
2410 - SCHOOL HEALTH SERVICES PROGRAM
. The health services provided by the District shall supplement, not replace, parental responsibility, and shall
appraise, protect, and promote student health. These services shall be designed to encourage parents to devote attention




to child health, to discover health problems, and to encourage the use of the services of physicians, dentists, and
community health agencies as needed.
Vision, hearing, scoliosis, and growth and development screenings are conducted based on mandated grade
levels. Screenings do not substitute a thorough examination in a medical providers office. Parents/guardians must provide
the school with written notification if you do not want your child to participate in the screening program.

Homework
2330 - HOMEWORK

Homework is an essential component of the learning process for students with the assignment of meaningful
learning activities. While homework should provide opportunities for students to reinforce what is taught in the classroom,
the assignments should be based on learning outcomes that build students’ conceptual understanding, develop thinking
skills, and focus on the application of knowledge. Homework assignments should engage students in purposeful, relevant

learning that meets their academic needs, with assignments emphasizing quality and depth over length and repetition.

Homework is not to be assigned as punishment.

Internship
2424 - STUDENT INTERNSHIPS
Student participation in an internship program authorized by the High School to Business Career Enhancement Act
may serve as a positive educational experience and provide a foundation for future employment opportunities.

Parent Choice Student Transfers
2431 - INTERSCHOLASTIC ATHLETICS
The District’s program of interscholastic athletics shall include all activities relating to competitive sport contests,
games, or events involving individual students or teams of students from high schools in this District with those from a high
school in another district. Middle school/K-8 center athletic teams may not play out-of-county or against out-of-county

teams within the county. All students shall be permitted to select their own school team sports activities without duress or

interference by any employee.
All high schools may become members of and be governed by the Florida High School Athletic Association

(FHSAA) rules and regulations.

5120 - STUDENT SCHOOL ASSIGNMENT AND ATTENDANCE BOUNDARY
COMMITTEE

The assignment of students to District schools shall be consistent with the best interests of students and the best

use of District resources.

5131 — «STUDENT TRANSFERS AND CONTROLLED OPEN ENROLLMENT

This policy governs all regular school transfers from one (1) school to another, except for transfers to Magnet

programs/schools that are subject to specific admissions requirements and governed by «School Board Policy 2370,
Magnet Programs/Schools.

Controlled Open Enroliment allows the School District to make K-12 school assignments using parents indicated
preferential educational choice in-county and out-of-county. This section of the policy does not apply to charter schools.
Charter schools must adopt their own controlled open enrollment plan.

Controlled Open Enrollment is active during a specific window period between end of year and the subsequent
school year. Controlled open enroliment transfers are subject to approval by the Region Superintendent.

Parent Involvement
2111 - PARENT INVOLVEMENT- A HOME-SCHOOL-DISTRICT PARTNERSHIP

A collaborative environment is encouraged in which the parents and families of District students are invited and
encouraged to be involved stakeholders in the school community. This policy establishes the framework and
responsibilities for implementation of strategies to increase family and community involvement. A copy of this policy must

be distributed to all parents.
5780 — PARENTS’ BILL OF RIGHTS
The Parents’ Bill of Rights contains information about School Board policies to support strong, continuing family
and community involvement in all aspects of school programs and activities provides support for measurable improvement
in student achievement. See also https://parentsbillofrights.dadeschools.net/.

9210 - PARENT ORGANIZATIONS
The Parent-Teacher/Parent-Teacher-Student Associations (PTA/PTSA) in the District are acknowledged as
sincerely interested in, and staunch supporters of public education in Miami-Dade County.



https://parentsbillofrights.dadeschools.net/

Pledge of Allegiance
8810 - THE AMERICAN FLAG AND OFFICIAL MOTTO OF THE STATE OF FLORIDA
. The Pledge of Allegiance shall be recited at the beginning of the day in every school.
. A student has the right not to participate in reciting the pledge. Upon written request by his/her parent, the student
must be excused from reciting the pledge, including standing and placing the right hand over his/her heart.

Privacy
. 2416 - STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION
. Parents have the right to inspect, upon request, a survey or evaluation created by a third party, or any instrument

used in the collection of personal information before the survey/evaluation is administered or distributed by the school to
the student. The parent will have access to the survey/evaluation or instrument within a reasonable period of time after the
request is received by the principal.

Schools of Choice/Magnet Schools
2370 - MAGNET PROGRAMS/SCHOOLS
. Magnet programs/schools expand school choice, address declining enroliment, reduce overcrowding, comply with
Federal and State mandates, meet parent/student interests, enhance education quality, and foster diverse student
enrollments. These unique educational programs operate within the District, with extra resources and services offered to
students beyond a single attendance boundary area.

School Transportation/Bus Safety Conduct
8600 — TRANSPORTATION
. Students living more than two miles from their home school will be eligible for District-provided bus transportation.
Students who attend school out of their home school zone will not be eligible for District-provided transportation.

Exceptional Student Education/Section 504
2260.01 SECTION 504 PROCEDURES FOR STUDENTS WITH DISABILITIES
. A student is entitled to a free appropriate public education FAPE and may be entitled to Section 504
accommodations if s/he has a physical or mental impairment that substantially limits one (1) or more major life activities.

2460 — EXCEPTIONAL STUDENT EDUCATION
. The School Board shall provide a free, appropriate, public education for students with disabilities according to State
and Federal laws, rules, and regulations and shall implement the procedures document entitled Exceptional Student
Education Policies and Procedures (SP &P).

FLORIDA STATUTES, SECTION 1003.572 - « PUBLIC-PRIVATE COLLABORATION
. Parents who wish to request public-private collaboration in the educational setting should direct requests to the
principal for application of District procedures. Requests should be made in writing on District forms and specify the
purpose of the collaboration. The principal will review requests and provide approval in accordance with statutory
guidelines.

Student Activities
5845 - STUDENT ACTIVITIES
. All clubs and organizations approved by the principal to operate within the school must comply with this district
policy. A student who wishes to represent the school through interscholastic competitions or performance must comply
with the criteria set forth in policy.

Student Records/Access to Student Records
8330 - STUDENT INFORMATION, RECORDS, AND PRIVACY RIGHTS
. In order to provide appropriate educational services and programming, the School Board has the authority to create
student educational records and is responsible for maintaining, reviewing for accuracy, and restricting access to the
records. Continued efforts will be made to protect the accuracy and privacy of the information contained in student
educational records.

. Parents and eligible students have the right to access education records, including the right to inspect and review
those records, and have the right to waive their access to their education records in certain circumstances. Prior written
consent of the parent, guardian, or eligible student shall be obtained prior to disclosing personally identifiable student
information, except under certain circumstances.




8350 - CONFIDENTIALITY

A student's educational record and all personally identifiable information shall not be properly released except on

the condition that the information being transferred will not be subsequently released to any other party without first
obtaining the consent of the parent or adult/eligible student.

Student Services
2290 - CHARACTER EDUCATION
The School Board shall assist all students in developing the core values and strength of character needed for them
to become caring, responsible citizens at home, school, and in the community. There are nine core values that form the
basis for the character education program. These values are Citizenship, Cooperation, Fairness, Honesty, Kindness,
Integrity, Pursuit of Excellence, Respect, and Responsibility.

5530 - DRUG PREVENTION
Schools shall strive to prevent drug abuse and help drug abusers through educational means.
The use, possession, concealment, or distribution of any drug or any drug-related paraphernalia, or the misuse of a
product containing a substance that can provide an intoxicating or mood-altering effect or the misuse of any "over-the-
counter" medications or substances are prohibited on school grounds, on school vehicles, and at any school-sponsored
event.

Title | — Schoolwide Program
2261 - TITLE | SERVICES

The School Board elects to augment the educational program of disadvantaged students through the use of
Federal funds, in accordance with the Elementary and Secondary Education Act (ESEA) of 1965, as reauthorized under

the Every Student Succeeds Act of 2015. The ESEA is based on four (4) basic principles: stronger accountability for

results, increased flexibility and local control, expanded options for parents, and an emphasis on proven educational
methods. Parents of participating students are encouraged to be involved in programs, activities, and procedures that are
planned and implemented to support children's academic growth.

Technology
7540 — COMPUTER TECHNOLOGY AND NETWORKS
The School Board is committed to the effective use of technology to both enhance the quality of student learning
and the efficiency of Board operations. The School Board prohibits any access and use of social media by students and
staff members from the District's network, except to the District's collaboration sites and/or approved sites as directed by
the Superintendent.

7540.01 - TECHNOLOGY PRIVACY
All computers, telephone systems, electronic mail systems, and voice mail systems are the District's property and
are to be used primarily for business purposes. The District has the right to access and review all electronic and voice mail,
computer files, data bases, and any other electronic transmissions contained in or used in conjunction with the District's
computer system, telephone system, electronic mail system, and voice mail system.

7540.06 — STUDENT ELECTRONIC MAIL
This policy establishes the use of District student electronic mail (e-mail) system by students, their parents and
others and applies to any and all electronic messages composed, sent or received by anyone using the District’s student e-
mail system. Authorized users of e-mail are students, their parents and any other individuals or groups issued District
student e-mail accounts

Threat Assessments
FLORIDA STATUTES, SECTION 1006.07(7)
The Marjory Stoneman Douglas Act, among other things, requires the school district to form Threat Assessment
Teams at each school to coordinate resources and assessment and intervention with individuals whose behavior may pose
a threat to the safety of school staff and students.

Visitors
9150 - SCHOOL VISITORS
Parents, other adult residents of the community, and interested educators are encouraged to visit schools. All
visitors must present identification that will be processed through the District's RAPTOR system prior to being permitted
entry into the school grounds.
The principal has the authority, however, to prohibit the entry of any person to a school or expel any person when
there is reason to believe the presence of such person would be detrimental. If an individual refuses to leave the school




grounds or creates a disturbance, the principal is authorized to request assistance from School Police or the local law
enforcement agency to remove the individual. A visitor’s refusal to adhere to the school principal’s directive to leave the
school grounds, will subject the visitor to arrest.

Volunteer Program
2430.01 - SCHOOL VOLUNTEERS
. The School Board recognizes that certain programs and activities can be enhanced through the use of volunteers
who have knowledge or skills that will be helpful to members of the school staff who are responsible for the conduct of
those programs and activities. A school volunteer is any non-compensated person who may be appointed by the
Superintendent or his/her designee. School volunteers may include, but are not limited to, parents, senior citizens,
students, and others who assist the teacher or other members of the school staff.

The Employee Assistance Program (EAP) is intended to help employees and their families who are suffering from
persistent problems that tend to jeopardize an employee's health and continued employment. The problems may include
alcohol and substance use disorders, emotional or other concerns, such as health, family, stress, marital, financial, legal, or
vocational difficulties. Miami-Dade County Public Schools recognizes behavioral disorders and mental health problems as

illnesses that can be successfully treated. The program goal is to help those individuals by providing consultation and
referral to treatment and rehabilitation, in order to prevent their condition from progressing to a degree at which they cannot
work effectively.

Referrals to the Employee Assistance Program are comprised of two types:
e Voluntary - in which an employee elects to participate in the program
e Supervisory - in which a supervisor uses adopted guidelines to refer an employee to the program

These are the formal referral methods. In addition, referrals may be received from family members or other district support
offices. Peer referrals are not accepted.
Voluntary Referrals

Individual employees who recognize their behavioral/medical problems and wish to voluntarily seek help may do so by
contacting the Employee Assistance Program. All information given to the program will be privileged and held confidential
with the exception of an employee who presents a danger to self or others, or issues of child abuse. The employee may
seek assistance through a family physician or from a resource offered by the program. In either event, the employee will be
requested to grant the Employee Assistance Program privileged communication with the resource used in order to properly
evaluate the progress of the employee.

Employees’ spouses, dependents, or friends may consult the Employee Assistance Program and express their concern for
an employee or family member. The staff will review the expressed concerns and determine further actions. No records of
this referral will be maintained until the employee becomes a participant in the program at which time it will be considered a
voluntary referral.

Appropriate records will be kept for all voluntary self-referrals to the program. The Employee Assistance Program staff will
review monthly treatment progress reports and monitor participation and general progress as needed.

Supervisory Referrals
A referral may be made to the Employee Assistance Program by an employee’s supervisor in the following manner:
The immediate supervisor is in the best position to know the extent of absenteeism, tardiness, interpersonal behaviors, and
the deterioration of work performance which may be associated with behavioral/medical disorders. The supervisor should
never be cast in the role as diagnostician or counselor,but should detect and document deteriorating work performance and
confront a problem employee on that basis. Disciplinary actions must be taken in accordance with Miami-Dade County
Public Schools’ established procedures and appropriate labor contract provisions, and all performance evaluations must be
in accordance with statutes, established guidelines




g SAFERWATCH

Dear Faculty and Staff,

The safety of students and staff is a leading priority for Miami-Dade County Public Schools. On June 21, 2022, you should
have received an email from the Office of Human Capital Management introducing Alyssa’s Alert as well as an email titled
“Welcome to SaferWatch”, inviting you to sign up for the SaferWatch Mobile Panic Alert App. Please notify an administrator
if you have not received either of these emails.

watch the videos below, using the link and password provided, for more information on Alyssa’s Alert and how to use the
SaferWatch Mobile Panic Alert System.
¢ VIDEO: SaferWatch Overview: https://vimeo.com/717141060

e Password: alyssaslaw (all lowercase one word)
e VIDEO: How to Download SaferWatch & Use the Mobile Panic Alert Button: https://vimeo.com/629522831
e Password: alyssaslaw (all lowercase one word)

Staff shall continue to follow the district’s active assailant and associated lockdown procedures. In the event the need

arises to silently notify 911 or first responders, employees may use the SaferWatch app mobile panic alert button as a

replacement to dialing 911.

THE SAFERWATCH SYSTEM IS LIVE AND CONNECTED TO 911. THE PANIC BUTTON SHOULD NEVER BE TESTED
UNLESS INSTRUCTED BY MIAMI-DADE SCHOOLS POLICE.

In order to receive alert notifications during the activation of a panic alert button at your school, please fill out the
notification enrollment form using the following link: SaferWatch Notification Enrollment Form. Registration for receiving
notifications is NOT a part of the initial SaferWatch sign-up process. All employees who wish to receive notifications must
register using this form. You are not required to have downloaded the app in order to receive notifications, as this is a
separate feature.

For 24/7 SaferWatch User Account and Technical Support questions, please email: Support@ SaferWatchApp.com. Any
other questions should be sent to: saferwatchapp@dadeschools.net

PLEASE READ CAREFULLY:



https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F717141060&data=05%7C01%7CAngelaHolbrook%40dadeschools.net%7C9374ec32cbdc45ced67908da84427c65%7C4578f68f86cd4af9b31793e3826ca0f5%7C0%7C0%7C637967718548683246%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zMKnITm2zx49A4TXUXFq7sWEIw3taNTgHtKjU3CZSYs%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvimeo.com%2F629522831&data=05%7C01%7CAngelaHolbrook%40dadeschools.net%7C9374ec32cbdc45ced67908da84427c65%7C4578f68f86cd4af9b31793e3826ca0f5%7C0%7C0%7C637967718548683246%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=goNfbEFkmjv0%2B2rRv5q1CMt9ojIM3903nPmckyw0kRQ%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fforms%2Fd%2Fe%2F1FAIpQLSehKZNJwQl46vU0ZIn0iNA7gzPpjSqvQk12xIz0wJMg5oIG4g%2Fviewform&data=05%7C01%7CAngelaHolbrook%40dadeschools.net%7C9374ec32cbdc45ced67908da84427c65%7C4578f68f86cd4af9b31793e3826ca0f5%7C0%7C0%7C637967718548683246%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=TVCeFmmg9uMeJBnQXc1Lt%2F0sS1WEZ54MzRYxBSQzwQs%3D&reserved=0
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ETHICS MATTER
INSTRUCTIONAL PERSONNEL

SCHOOL BOARD POLICIES 1210 AND 3210, STANDARDS OF ETHICAL CONDUCT, STIPULATE THAT ALL M-DCPS EMPLOYEES
SHALL CONDUCT THEMSELVES, IN THEIR EMPLOYMENT AND THE COMMUNITY, IN A MANNER THAT REFLECTS CREDIT UPON
THEMSELVES AND THE SCHOOL SYSTEM.

YOU ARE REMINDED....

= Do not engage in unacceptable relationships and/or communications with students, including, but not limited to
dating students; any form of sexual touching or behavior; making sexual, indecent or illegal proposals, gestures or
comments; and/or exploiting an employee-student relationship for any reason.

= Immediately report any criminal act or disruptive/inappropriate behavior to the administrator or designee to whom
the employee is responsible.

=  Allegations of child abuse and/or neglect MUST also be reported, immediately upon knowledge, to the Florida
Department of Children and Families at 1-800-96ABUSE (1-800-962-2873), to School Police at 305-995-COPS (305-995-
2677), and the site administrator. Failure to immediately report child abuse and/or neglect to the proper authorities
will lead to disciplinary action. This includes allegations against School Board employees.

®= Instructional employees must self-report within forty-eight (48) hours to an immediate supervisor, if an arrest has
occurred.

= Make reasonable efforts to protect students from conditions harmful to learning and/or to the students’ mental
and/or physical health and/or safety.

=  Violence or the threat of violence by or against students and employees will not be tolerated.

=  Corporal punishment is strictly prohibited.

= Do not use abusive and/or profane language or display unseemly conduct in the workplace with students, colleagues
and/or administrators.

=  All fundraising activities/collection of monies from students must be approved by site administrator.

THINGS THAT MAKE SENSE

=  Keep the classroom door open when talking with students alone.

= Do not socialize or flirt with students.

= Do not discuss your personal life with students (husband, wife, dating, etc.).

= Refer students to the appropriate resource person for counseling and/or discussions about personal matters.

= Do not take students off campus without authorization from the site administrator.

*= Do not make telephone calls; send text messages or emails of a personal nature to students.

= Do not engage students on personal social media (Facebook, Instagram, Snap Chat, etc.).

= Do not harass, discriminate against, or threaten students.

*= Do not leave students unsupervised at any time; create a plan for those instances.

=  Dress and act professionally; you are a role model.

®= Maintain a professional reputation in the community. Avoid putting yourself in a position where you must defend,
explain, or justify your actions.

SOUND ADVICE: Think about how someone else could perceive your comments or actions and whether or not they can be
misinterpreted.




ETHICS MATTER
NON-INSTRUCTIONAL PERSONNEL

SCHOOL BOARD POLICY 4210, STANDARDS OF ETHICAL CONDUCT, STIPULATES THAT ALL M-DCPS EMPLOYEES SHALL
CONDUCT THEMSELVES, IN THEIR EMPLOYMENT AND THE COMMUNITY, IN A MANNER THAT REFLECTS CREDIT UPON
THEMSELVES AND THE SCHOOL SYSTEM.

YOU ARE REMINDED....

Do not engage in unacceptable relationships and/or communications with students, including, but not limited to,
dating students; any form of sexual touching or behavior; making sexual, indecent or illegal proposals, gestures or
comments; and/or exploiting an employee-student relationship for any reason.

Immediately report any criminal act or disruptive/inappropriate behavior to the administrator or designee to whom
the employee is responsible.

Allegations of child abuse and/or neglect MUST also be reported, immediately upon knowledge, to the Florida
Department of Children and Families at 1-800-96ABUSE (1-800-962-2873), to School Police at 305-995-COPS (305-995-
2677), and the site administrator. Failure to immediately report child abuse and/or neglect to the proper authorities
will lead to disciplinary action. This includes allegations against School Board employees.

Make reasonable efforts to protect students from conditions harmful to learning and/or to the students’ mental
and/or physical health and/or safety.

Violence or the threat of violence by or against students and employees will not be tolerated.

Corporal punishment is strictly prohibited.

Do not use abusive and/or profane language or display unseemly conduct in the workplace with students, colleagues
and/or administrators.

Know and adhere to the worksite policy regarding reporting absences and tardies.

Request vacation days in writing and in advance for approval.

Do not conduct personal business during work hours or utilize phones, computers, photocopy or facsimile for personal
use.

Be present and on time every day. Intent to be absent must be communicated daily to the worksite. When an
employee does not report to work for three consecutive days and does not notify his supervisor, this may be
considered as Job Abandonment.

THINGS THAT MAKE SENSE

Do not socialize or flirt with students.

Do not discuss your personal life with students (husband, wife, dating, etc.).

Do not take students off campus without authorization from the site administrator.

Do not make telephone calls; send text messages or emails of a personal nature to students.
Do not engage students on personal social media (Facebook, Instagram, Snap Chat, etc.).

Do not harass, discriminate against, or threaten students.

Respect your supervisor and adhere to your work schedule and job description.

Dress and act professionally; you are a role model. Wear your uniform if it is a job requirement.

Submit an official written request for a leave of absence if you intend on being absent for more than 30 days.
Appropriate forms are obtained from the Leave Office. The leave is not official until approved by the Leave and
Retirement Office.

Maintain a professional reputation in the community. Avoid putting yourself in a position where you must defend,
explain, or justify your actions.

SOUND ADVICE: Think about how someone else could perceive your comments or actions and whether or not they can be

misinterpreted.




CRITERIA FOR SUSPENSION AND DISMISSAL OF INSTRUCTIONAL EMPLOYEES
STATE BOARD RULE 6A-5.056

“Just cause” means cause that is legally sufficient. Each of the charges upon which just cause for a dismissal action against
specified school personnel may be pursued are set forth in Sections 1012.33 and 1012.335, F.S. In fulfillment of these laws,
the basis for each such charge is hereby defined:

(1)

(2)

(3)

(4)

(5)
(6)

(7)
(8)

“Immorality” means conduct that is inconsistent with the standards of public conscience and good morals. It is
conduct that brings the individual concerned or the education profession into public disgrace or disrespect and
impairs the individual’s service in the community.

“Misconduct in Office” means one or more of the following:

(a) A violation of the Code of Ethics of the Education Profession in Florida as adopted in Rule 6A-10.080,
F.A.C;

(b) A violation of the Principles of Professional Conduct for the Education Profession in Florida as adopted in
Rule 6A-10.081, F.A.C.;

(c) A violation of the adopted school board rules;

(d) Behavior that disrupts the student’s learning environment; or

(e) Behavior that reduces the teacher’s ability or his or her colleagues’ ability to effectively perform duties.

“Incompetency” means the inability, failure or lack of fitness to discharge the required duty as a result of
inefficiency or incapacity.
(a) “Inefficiency” means one or more of the following:

1. Failure to perform duties prescribed by law;

2. Failure to communicate appropriately with and relate to students;

3. Failure to communicate appropriately with and relate to colleagues, administrators, subordinates, or

parents;
4. Disorganization of his or her classroom to such an extent that the health, safety or welfare of the
students is diminished; or

5. Excessive absences or tardiness.
(b) “Incapacity” means one or more of the following:

1. Lack of emotional stability;

2. Lack of adequate physical ability;

3. Lack of general educational background; or

4. Lack of adequate command of his or her area of specialization.
“Gross insubordination” means the intentional refusal to obey a direct order, reasonable in nature, and given by
and with proper authority; misfeasance, or malfeasance as to involve failure in the performance of the required
duties.
“Willful neglect of duty” means intentional or reckless failure to carry out required duties.
“Drunkenness” applies only to persons who hold a contract issued on or before July 1, 1984, and means:

(a) That condition which exists when an individual publicly is under the influence of alcoholic beverages or
drugs to such an extent that his or her normal faculties are impaired; or
(b) Conviction on the charge related to drunkenness by a court of law.

Multiple annual performance ratings of unsatisfactory or needs improvement as specified in Section 1012.33(1)(a),
F.S.
“Crimes involving moral turpitude” means offenses listed in Section 1012.315, F.S., and the following crimes:

(a) Section 775.085, F.S., relating to evidencing prejudice while committing offense, if reclassified as a felony.
(b) Section 782.051, F.S., relating to attempted felony murder.

(c) Section 782.09(1), F.S., relating to killing of unborn quick child by injury to mother.

(d) Section 787.06, F.S., relating to human trafficking.

(e) Section 790.166, F.S., relating to weapons of mass destruction.

(f) Section 838.015, F.S., relating to bribery.

(g) Section 847.0135, F.S., relating to computer pornography and/or traveling to meet a minor.

(h) Section 859.01, F.S., relating to poisoning of food or water.

(i) Section 876.32, F.S., relating to treason.

(i) An out-of-state offense, federal offense or an offense in another nation, which, if committed in this state,

constitutes an offense prohibited under Section 1012.315(6), F.S.

Rulemaking Authority 1001.02, 1012.33, 1012.335 FS. Law Implemented 1012.33, 1012.335 FS. History-New 12-25-66,
Amended 9-8-68, Repromulgated 12-5-74, Amended 8-12-81, 4-5-83, Formerly 6B8-4.09, 6B-4.009, Amended 7-8-12.




THE CODE OF ETHICS AND THE PRINCIPLES OF PROFESSIONAL CONDUCT
OF THE EDUCATION PROFESSION IN FLORIDA

6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(1) Florida educators shall be guided by the following ethical principles:

(a) The educator values the worth and dignity of every person, the pursuit of truth, devotion to excellence,
acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these standards
are the freedom to learn and to teach and the guarantee of equal opportunity for all.

(b) The educator’s primary professional concern will always be for the student and for the development of the
student’s potential. The educator will therefore strive for professional growth and will seek to exercise the best
professional judgment and integrity.

(c) Aware of the importance of maintaining the respect and confidence of one’s colleagues, of students, of
parents, and of other members of the community, the educator strives to achieve and sustain the highest degree of
ethical conduct.

(2) Florida educators shall comply with the following disciplinary principles. Violation of any of these principles
shall subject the individual to revocation or suspension of the individual educator’s certificate, or the other penalties
as provided by law.

(a) Obligation to the student requires that the individual:

1. Shall make reasonable effort to protect the student from conditions harmful to learning and/or to the student's
mental and/or physical health and/or safety.

2. Shall not unreasonably restrain a student from independent action in pursuit of learning.

3. Shall not unreasonably deny a student access to diverse points of view.

4. Shall not intentionally suppress or distort subject matter relevant to a student’s academic program.

5. Shall not intentionally expose a student to unnecessary embarrassment or disparagement.

6. Shall not intentionally provide classroom instruction to students in prekindergarten through grade 8 on sexual
orientation or gender identity, except when required by Sections 1003.42(2)(n)3. and 1003.46, F.S..

7. Shall not intentionally provide classroom instruction to students in grades 9 through 12 on sexual orientation
or gender identity unless such instruction is required by state academic standards as adopted in Rule 6A-1.09401,
F.A.C., or is part of a reproductive health course or health lesson for which a student’s parent has the option to have
his or her student not attend.

8. Shall not intentionally violate or deny a student’s legal rights.

9. Shall not discourage or prohibit parental notification of and involvement in critical decisions affecting a student’s
mental, emotional, or physical health or well-being unless the individual reasonably believes that disclosure would
result in abuse, abandonment, or neglect as defined in Section 39.01, F.S.

10. Shall not harass or discriminate against any student on the basis of race, color, religion, sex, age, national or
ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social and family
background and shall make reasonable effort to assure that each student is protected from harassment or
discrimination. Discrimination on the basis of race, color, national origin, or sex includes subjecting any student to
training or instruction that espouses, promotes, advances, inculcates, or compels such student to believe any of the
concepts listed in Section 1000.05(4)(a), F.S.

11. Shall not exploit a relationship with a student for personal gain or advantage.

12. Shall keep in confidence personally identifiable information obtained in the course of professional service,
unless disclosure serves professional purposes or is required by law.

13. Shall not violate s. 553.865(9)(b), F.S., which relates to entering restrooms and changing facilities designated
for the opposite sex on the premises of an educational institution.

14. Shall not violate s. 1000.071, F.S., which relates to the use of personal titles and pronouns in educational
institutions.

(b) Obligation to the public requires that the individual:

1. Shall take reasonable precautions to distinguish between personal views and those of any educational
institution or organization with which the individual is affiliated.

2. Shall not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect public
expression.




3. Shall not use institutional privileges for personal gain or advantage.

4. Shall accept no gratuity, gift, or favor that might influence professional judgment.

5. Shall offer no gratuity, gift, or favor to obtain special advantages.

(c) Obligation to the profession of education requires that the individual:

1. Shall maintain honesty in all professional dealings.

2. Shall not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status,
handicapping condition if otherwise qualified, or social and family background deny to a colleague professional
benefits or advantages or participation in any professional organization.

3. Shall not interfere with a colleague’s exercise of political or civil rights and responsibilities.

4. Shall not engage in harassment or discriminatory conduct which unreasonably interferes with an individual's
performance of professional or work responsibilities or with the orderly processes of education or which creates a
hostile, intimidating, abusive, offensive, or oppressive environment; and, further, shall make reasonable effort to
assure that each individual is protected from such harassment or discrimination.

5. Shall not make malicious or intentionally false statements about a colleague.

6. Shall not use coercive means or promise special treatment to influence professional judgments of colleagues.

7. Shall not misrepresent one’s own professional qualifications.

8. Shall not submit fraudulent information on any document in connection with professional activities.

9. Shall not make any fraudulent statement or fail to disclose a material fact in one’s own or another’s application
for a professional position.

10. Shall not withhold information regarding a position from an applicant or misrepresent an assignment or
conditions of employment.

11. Shall provide upon the request of the certificated individual a written statement of specific reason for
recommendations that lead to the denial of increments, significant changes in employment, or termination of
employment.

12. Shall not assist entry into or continuance in the profession of any person known to be unqualified in
accordance with these Principles of Professional Conduct for the Education Profession in Florida and other applicable
Florida Statutes and State Board of Education Rules.

13. Shall self-report within forty-eight (48) hours to appropriate authorities (as determined by district) any
arrests/charges involving the abuse of a child or the sale and/or possession of a controlled substance. Such notice
shall not be considered an admission of guilt nor shall such notice be admissible for any purpose in any proceeding,
civil or criminal, administrative or judicial, investigatory or adjudicatory. In addition, shall self-report any conviction,
finding of guilt, withholding of adjudication, commitment to a pretrial diversion program, or entering of a plea of guilty
or Nolo Contendere for any criminal offense other than a minor traffic violation within forty-eight (48) hours after the
final judgment. When handling sealed and expunged records disclosed under this rule, school districts shall comply
with the confidentiality provisions of Sections 943.0585(4)(c) and 943.059(4)(c), F.S.

14. Shall report to appropriate authorities any known allegation of a violation of the Florida School Code or State
Board of Education Rules as defined in Section 1012.795(1), F.S.

15. Shall seek no reprisal against any individual who has reported any allegation of a violation of the Florida
School Code or State Board of Education Rules as defined in Section 1012.795(1), F.S.

16. Shall comply with the conditions of an order of the Education Practices Commission imposing probation,
imposing a fine, or restricting the authorized scope of practice.

17. Shall, as the supervising administrator, cooperate with the Education Practices Commission in monitoring the
probation of a subordinate.

Rulemaking Authority 1001.02, 1012.795(1)(j) FS. Law Implemented 1012.795 FS. History—-New 7-6-82, Amended 12-20-83,
Formerly 6B-1.06, Amended 8-10-92, 12-29-98, Formerly 6B-1.006, Amended 3-23-16, 11-22-22, 2-21-23, 5-23-23, 8-22-23.




MIAMI-DADE COUNTY PUBLIC SCHOOLS (M-DCPS)
THE AMERICANS WITH DISABILITIES ACT (ADA) OF 1990
(as amended)

AMERICANS WITH DISABILITIES ACT (ADA) OFFICE
Process and respond to requests for accommodations from M-DCPS employees with medical disabilities.

Convene and facilitate the ADA District Consultative Committee which is responsible for determining whether an employee is
a qualified individual with a disability and is entitied to reasonable accommodations.

Faciltate the provision of accommodations to qualified individuals with a disability, as directed by the ADA District
Consultative Committee

Provide system-wide fraining to employees regarding the guidelines, rules, and regulations conceming the ADA and related
ISsues.

For more information nlease contact the following office: Americans with Disabilities Act (ADA) Office
305-995-7116 ¢ TDD: 305-995-2400

adaoffice@dadeschools.net

DIVISION OF FACILITIES ADA COMPLIANCE
Survey M-DCPS’ faciliies and make recommendations to ensure compliance with ADA guidelines, rules, and regulations.

Serve as a resource to M-DCPS staff with respect to ADA accessibility requirements.

Receive, process, investigate, and respond to complaints from employees and members of the public regarding ADA
accessibility compliance.

Serve as M-DCPS’ ADA Accessibility Coordinator and as a member of the ADA District Consultative Committee

Communicate with local, state, federal, and educational agencies regarding the implementation of ADA accessibility
requirements.

For more information. please contact the following office: Division of Facilities ADA Compliance
r~ 305-995-4650 ¢ TDD: 305-995-2400

“ Ada-facilities@dadeschools.net

OFFICE OF CIVIL RIGHTS COMPLIANCE (CRC)
Receive, process, and investigate intemal complaints from employees alleging discrimination and/or harassment on the basis
of disability.

Receive, process, and investigate complaints from employees, students, and applicants alleging that M-DCPS is not meeting
its obligations under the provisions of ADA

Serve as a resource to M-DCPS staff on the requirements of the ADA and as a member of the ADA District Consultative
Committee.

Provide system-wide training regarding local, state, and federal compliance issues.

Respond to state and federal agencies regarding complaints of discnmination filed against M-DCPS on the basis of disability.

For more information, please contact the following office: Office of Civil Rights Compliance

305-995-1580 ¢ TDD: 305-995-2400
crc@dadeschools.net




MANDATORY GUIDELINES FOR A SAFE LEARNING ENVIRONMENT

Maintaining, promoting and educating staff members regarding ethical behavior and adherence to School
Board Policies is a priority of the school system to ensure safe, effective, and productive
schools/workplaces for our students and employees. The District implements many strategies to heighten
awareness, prevent, and address allegations of employee misconduct.

You are required to become familiar with and adhere to the following School Board Policies which
respectively refer to administrators, instructional personnel and non-instructional personnel, and may be
accessed through the District's website:

STUDENT SUPERVISION AND WELFARE - 1213, 3213, 4213

STANDARDS OF ETHICAL CONDUCT- 1210, 3210, 4210

CODE OF ETHICS - 1210.01, 3210.01, 4210.01

ANTI-DISCRIMINATION/HARASSMENT - 1362, 3362, 4362
ANTI-DISCRIMINATION/HARASSMENT: COMPLAINT PROCEDURES - 1362.02, 3362.02, 4362.02
CORPORAL PUNISHMENT AND USE OF REASONABLE FORCE - 5630

STUDENT ABUSE AND NEGLECT - 8462

REPORTING REQUIREMENTS

e You MUST report any criminal act, and/or disruptive, and/or inappropriate behavior or suspicion of,
to your administrator or designee.

¢ Allegations of child abuse and/or neglect MUST also be reported immediately upon knowledge to
the Florida Department of Children and Families at 1 800 96ABUSE (1 800 962-2873), School
Police at 305 995-COPS (305 995-2677) and the site administrator.

e Failure to immediately report child abuse and/or neglect to the proper authorities will lead to
disciplinary action. This includes allegations against School Board employees.

PROFESSIONAL EXPECTATIONS

= Do not engage in unacceptable relationships and/or communications with students, including, but
not limited to, dating students; any form of sexual touching or behavior; making sexual, indecent or
illegal proposals, gestures or comments; and/or exploiting an employee-student relationship for any
reason.

= Never be alone with a student.

= Do not discuss your personal life with students (husband, wife, dating, etc.).

= Do not take students off campus without authorization from the site administrator.

= Do not make telephone calls, send text messages or emails of a personal nature to students.

= Do not engage students on personal social media (Facebook, Instagram, Snapchat, etc.).

= Do not harass, discriminate against or threaten students.

= Do not use abusive and/or profane language or display unseemly conduct in the workplace

= Avoid putting yourself in a position where you must defend, explain, or justify your actions.

= Make reasonable efforts to protect students from conditions harmful to learning and/or to the
students’ mental and/or physical health and/or safety.

= Violence or the threat of violence by or against students and employees will not be tolerated.

= Corporal punishment is strictly prohibited.

| accept and understand my responsibility as a Miami-Dade County Public Schools (M-DCPS)
employee and agree to adhere to School Board Policies as well as the outlined professional
expectations.

Staff Member’s Name (Print) Signature Date

The oniginal signed document must be maintained in the employee’s worksite Personnel File.




THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
ADHERES TO A POLICY OF NONDISCRIMINATION IN THE EDUCATIONAL AND WORK ENVIRONMENT

DISCRIMINATION / HARASSMENT
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Sexual Harassment will NOT be tolerated.

MIAMI-DADE COUNTY PUBLIC 3CHOOLS (M-DCP2) DOES NOT DISCRIMINATE ON THE BAZSIS OF SEX IN ANY
EDUCATION PROOGRAM OR ACTIVITY THAT IT OPERATES AS REQUIRED BY TITLE IX. M.-DCP3 ALSO DOES NOT
DISCRIMINATE ON THE BASIS OF SEX IN ADMIZSIONS OR EMPLOYMENT.

RETALIATION AGAINST A STUDENT OR EMPLOYEE WHO FILES A COMPLAINT IS PROHIBITED BY LAW

Retalation is an adverse action taken against an individual because they e

in a protected

activity, such as complaining about discrimination, threatening to file a charge of discrimination, or
participating in investigative proceedings.
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Anti-Discrimination Policy

The School Board of Miami-Dade County. Florida adheres to a policy of nondiscrimination in employment and educational
programs/activities and strives afirmatively to provide equal opportunity for all as required by:

Thitle VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, religion, or national origin.

Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in employment on the basis of race, color, religion,
gender, or national onigin.

Iitle IX of the Education Amendments of 1972 - prohibits discrimination on the basis of gender. M-DCPS does not discriminate on
the basis of sex in any education program or activity that it operates as required by Title IX. M-DCPS also does not discriminate
on the basis of sex in admissions or employment.

Age Discrimination Act of 1975 - prohibits discrimination based on age in programs or activities

< .[ _..l-! lo ' o h-

: mploym of 1967 (ADEA mended - prohibits discrimination on the basis of age with respect to
individuals who are at least

40 oli

Ihe Equal Pay Act of 1963 as amended - prohibits gender discrimination in payment of wages to women and men performing
substantially equal work in the same establishment

ion 5 tlitati 973 - prohibits discrimination against the disabled.

isabilities 990 - prohibits discrimination against individuals with disabilities in employment, public
service, public accommodations and telecommunications.

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 12 weeks of unpaid. job-protected

leave to eligible employees for certain family and medical reasons.

e iscriminati 978 - prohibits discrimination in employment on the basis of pregnancy. childbirth, or related
medical conditions

( - prohibits discrimination on the basis of race, gender, national origin, marital status, or
handicap against a student or employee

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from discrimination because of race, color,
religion, sex, national origin, age, handicap, or marital status

- prohibits discrimination against employees or applicants

ts erica ess 2002 - No public school shall deny equal access to, or a fair opportunity for groups to
meet on school premises or in school facilities before or after school hours, or discriminate against any group officially affiliated
with Boy Scouts of America or any other youth or community group listed in Title 36 (as a patriotic society)

Yeterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and Section 295.07 (Florida Statutes),
which stipulate categorical preferences for employment.

In Mdm 'mi

School Board Policies 1362 3362 4362 and 5517 - Prohibit harassment andior discrimination against students, employees, or
applicants on the basis of race, color, ethnic or national origin, religion, marital status, disability, genetic information, age, political
beliefs, sexual orientation. sex/gender, gender identification, social and family background, linguistic preference, pregnancy.
citizenship status, and any other legally prohibited basis. Retaliation for engaging in a protected activity is also prohibited.

For additional information about Title IX or any other discrimination/harassment concerns, contact the U.S. Department of
Education Asst. Secretary for Civil Rights or:

Office of Civil Rights Compliance (CRC)
Executive Director/Title IX Coordinator
155 N.E. 15th Street, Suite P104E
Miami, Florida 33132
Phone: (305) 995-1580 TDD: (305) 995-2400
Email: gro@dadeschools net Website: hitpa//hrdadeschools net/civiluzhts
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